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jUbJudi LaJA;XujLu«VI ^jAtiLdl 


i d)LaLa.j] jj£j] 4_luil_uiVI ^jALLL! Lb ^3 ..; i L_S 

jjjjaa^II a jg -^1 Hardware LL_LI diLj£JL L^LJI ^jaIUI ^a^aCLu 

^.^.aJl (Lb Ljajl ^^LlL La£ t dllij^t_j<a_j AjL_ j£-a j _jp^n<a£JI 

lJijxj La jl # Software eiitajJadlj ^4 JL a >4 -sll ^.luoLuoVI ^jaILLI J] 
. Information Technology (IT ) cjLjLJI L^jljj^L 


Hardware 


^I 4 ^.jlll (JlLa i jpjj jtg-^J CjU jjj^jlgJb 

(> ^aj^j Keyboard £^id' Mouse Sjliltj t Motherboard 

<jj^.Vl Aj^Lall CjUj£a]| 

JjiJuJ ^ ^JLkluaJ <^1 dj\ xjWMl |jl£J JL^aljj Software J^J jjuJI 

4 jLA (JaIjLjII J JJjJJA Sll 


ILbj Information Technology ( IT ) *—iL^kLl L^jl^&i 

4qV^^\ 1 ClAjLdll 4 j^JIxa ^ JJjJf*£j| <JiL£ ^Sl SjLjj!>U ^Ic* ^nuiO 

(J Jj£il CIAjujjujjaII j Cj\ a)Via\ 1 ^9 Ig.AjJVnj LgJjl^jj 


Online 



j jj SjjVI (jjj (jjill <*-aj*j jl 1*^ ja 

IgidJ Jjjjillj jiVl l* 11 j ^Ic- £JJjuj L_fljxdJ L_flJJUJ A-JUil jjiajuJ! 


: Mainframe 

^JjAll ClA£jjai]|j CIjLujjuj ja] I 4 ^Vnu^tl jjS j£^i ^1 jjl JJ^I j& 

ja SjJJ^^X* <J (Jj^adA JX JJjJJa£ jC* SjtdC* ^Aj jdillj 

^jA]| cijl£jJiSl (Jj5 ja Sjilo Sjgj^Vl l^Ij ^Jikluajj Terminals A^jiall ciA-A^ill 

<il jjjII a /*uaLj 1 I CjI£ uj / \ja 
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Mini Computers S 

lgj| cJ^ 4jj£ Jc. SjUc. ^A A-lajuj jIaII ^)Jj-11a£1I 

ciiljudJuoj>JI S^lc* j SJ^kVI (jA j dAdl£^VI 

aJ^juj^iIaJI di£>Ji j 


Super Computers ^fo^l S 

4x.jjoill ASili jAIa^ ^jC- SjldC- ^ I^qjujI ^jJalj La£ ^ AJ£)IaxJI 

(j* AjjujLujI Axis*) ja.lVu/i ^^Aj diULull £a <J>aljd]| A-iSl^k dj^Lo IgJj dAdl^aVIj 
j 4 A-ia1*J! CjL^jVI cJL^a <LiliA]| CjVI^aI! ^ ^^kluaj 4 jj£jui*JI djlg^J!^ 
b a1 jli <c -jjoij djULnlt ^a <1jIa CIjLl^ ^ i\)Vn cJL^a 





diLiLiJI 

A— 


Laptop Computers >j#^l & 

^cjudill (jj ^5 ^£1 Portable ^ja^a \1 s ^-^.1 diAA^.^ ^ 

chilli d)ji ^.1 ^§j ^ PC Ajj^aidall ) <^£^£11 Igjl Sjxx.^a\I 

^)j£VI Ajj^a^dll djU j£a <j£ ^Ac- I 

J S JJ* ^A J 6Jj3tx.rO ^l>^t j£lj 

aJojuj 


l Q ’ ■: '’■■ ; t * M .*■•! ■'■- 


^ Lml jjj (_L*j j (jlLo (_$! AJ^ajdj ' g I (jL«j 

2 u^j L£ Batteries :>Lj ^1 ejLjlkJI 

LaS J <_£jAjt]| jlull ^IkklLmlj 


?■ 

&?L- 


(J^lHaj A jj. iuffll 


6 J^ 


.VI 


4 ^ w** . i. aII 


. Liquid Crystal Displays(LCD) 



CPU Types cA*huti £l^i 


x-o r\ j 


jJjJ^aSs]! fj|-^ ^dkloiJ 

aIjUJI j\ Pentium t^ ] i> 

. CPU ^ 41 

^ajjAn djL^JljLA (JA A qVl'VA ^1 ^j| 

(J^j Intel cs^ djL^JljLAll 4 Viia ^dul j 

4^*11^11 djl£jj^ll Uiij 4 Pentium ^(jjilaj (JliI djl^JtxA 

Lhjj ‘ Cyrix J AMD ■& <Jl 586 '-$4c. (jiLj cjUJU^I jx ^jill o-ajl 
^^Ic. <-j j*j!I t ri'i 5 xj j Intel ^Pentium ^Vl 
djLa^Ltxll A^±ui (^ic. i Intel *jkj t> Pentium eijLJUx 

ddjliVI 
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RAM SjSIill 


J&\ jpAjjudillj 

l£^ Windows fLkj 

. Random Access ej£Lil 


Hard disk speed and storage j cjUljkJtfl * 

L_fl^)xJ LgjS ^JlLalLdl 4 Lg-JC>^)juj \ jJaJ) Ajix^a]| ClAil 

R/W s*l jSII <jJ j aS cisSjll jAj c Access lU^I 

-Ljuj jiaj 4 cijULnll ^c, jLouJI JjilHead 

£§JajujjlLdl ^9 L_J j)\3*i^\t (1^0^ (J^ 

L-Jj\ 3 ^*dt ^)Lubdl 


Min Parts Of PC 5^ujjll cjUjUl 


a AjjoiLuiLM CjU ij£aJLj LaLj LaLaI! LaIa Jj j£L: (jS AjjoiLujI AL^j (__La 

(Jl‘ ^aAlllJ dilj a]I ilEI 4 JJ L» >dl < ijjjj ij t ^ .Till 




£11 


□ nline tra^ 


The system Unit 


c1iLj£a1I isy^ c^' System Case ^Lkill ^ li* Jlks 
CPU^ILJI qa ajjI^j Lj Motherboard fVl a^jIII JIa * jj ju a SH ajL^IoH 

ajL^JI Ajljk^V'j Expansion djLaJaj RAM & 

,£ ^Vl djb «£a 1I ,-ui tdli * " — 
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□ n Line Training Center 

( Motherboard fSM AajUI) ftfaSJI 



4 ^.jL Lc jl ^ f VI ^jUI 

( System board 


Igjlc. l_£ JA Jjjill QA A^.j] (jc. 


^j^n^uudll \^W djlj j£^i 

(jUujLujI 

<Lg 1 ^ 1 a]| CjU .1 ^111 

ALl£idl jjcj Integrated 
Non-Integrated 

LiJ Ual£ldl JJC. CjU jill 

< _ S JI 1 g ALaj^aJ A 9 J^)la jj-a 

ATX j AT 

. NLX j 



CPU S^J 


sjLc. ( Processor j>) ajj£> d( a>\UJI s^j 

(j-a 1 . 15 k AiC- ^Ic* (_£jlali (jC- 

AjjuiilLj < _ilaJl Ajtiaj 

AillLall AjjLul^JI HjLiLaaJ: .Ijial ^jc- (Jjiuudt jAj i jj jJ-ba^l 


(Jj 3 y-a L^)Si L<a£j CllLilajllj ^al^ill (Jj*jujJ AiljJaj IgJ ^jiL 

djLaJlx-al! jji ^a till 
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Memory ( Ram) 



Operating System ^I * j=Jl ^ 

Lj£j La £J lgJ«-a ASc- ' g LL i"'t ajjUl\l ^cjuaj ^jjj jj(J jjuuU 

(_y« ^ji A^.jJ 4 ^)JpLI ^jJjuaau ^11 Sj^IaII Ajt-ui eAljj (jli <_Jj3 ^ya 

DDRAiM clAjLnll L>^ (J-alsuJl ^ 4 £.^juJI c qViVi Sj£Lll 

1 a jj?- j RDRAM j SDRAM j 



BIOS ^-UAl UjU j 0311.1*11 ^Uoj 


Read Only ) JaSa *LiO^)ju) SjLc* 

c?jiaJ ^j . r Vl La>jUI ^ ( Memory Rom 

^ j-Ua£JI ^ ^Ic. 

. Operating System JA-^' <*U®j £» 


Serial Port ^1 a1' 


^jJaxJ (Jdj^ajJ ^jjlj j-Ua£JI l * q ^ Cf 0 SjLiC. jIiaII 

L<A (jLlujLujI (jloq \a S^)lill (JlLo ^jLg-^ ^-1] ClAj 

. COM 1,COM2 

ONLINE 1 




__ r i ^^LLuaJ j l o W Ljaj) .2i_La J 

LPT 1 ^jIc- c3^ajj Printer ^Lkll JiL s J^-a jj 

.LPT 2 J 
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Universal Serial Bus (USB ) iiidl 


C* \AAjkS 0 * C5"^ (Jjx*ojj ^9 ^'Vuaj J&J \j Ujj 1 C*n>W M\a 

*Lia 9^)]| djI^Lal^llj 4-n jjJall S^)li]| (JlL<a li& jIll] 

. cA*^' 



Monitor 


g ^ AjojLuj 4 \ xxi \ ^llll C5^ AjuAjudll 

15 on 4 qV^-v ^ djLujljS 

.21 J! 


Keyboard jiilidl 



^jj\ k^W dil^. Cy^ Qc. ^1 jj! ^ ii^jl 

Windows ^ J*buil !UjjjLj ^ 
Multimedia -LjLijit 

. Keyboard 

Online training center 




Sd^C* dll jlxAj Ajj^add]| jfi jJAa£JI ^)^Ja 4jld d<a 

ja\ jYI ^ Operating Systems JA^' ^ e^Ui 

^aUaJ <jl ^Jl 4 ^JjLL<Jl 4 (J^ld Ajjj£^<a]| <Li9^}^J| 

^)J j-Ua£J| dAjLlJ ^xa ^aJJ ^llll 4»g_^.l 

^ajjuo^) jl (J^juo ^-Ic- 4 dlljl j)J^axxiVI dj^JuaLQj 4 d)LiL<a JlLo 
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CD-ROM Oil 


A^aAa AjUI SA^.SAj^a LilL^ j1a]| j p j-iaa£JI S^-^.1 ^Iixa 

djLIjk^VtjCD-ROM (Compact Disk - Read Only Memory) 

^j-o V^J Cl jLLj ^Ic. (J jiaJ lg_jl jjc. aj- ■'dlLI j L ■ J Aaj!£ A a x-Lall 

La MB 700 cj ‘ '~ k ' CllULLl A ■^'S i >> 4^La£l A^aJ-dl 4jl_jjajuiVI 
c> ^ -^jFloppy Dick ^>* 450 c> JjLu 

Ai-jli diLI jL...< 1 Mr- (Jj-n. ■ Ml ^Jc. Sj^Lj 4_a-aJLall diLjL.Afl (Jjidli dil^.j 

^1 djla^jll t> Ijllul JSi jVl J jCD-ROM 

. -laSa ^ya j*J! 


DVD-Drives 4 -xaAaI) cjUljk«iSn 


4 ^IxxTnV 1 AJL^la Ai.lj c-Aj A^aAaII AjIjI CA^iijaLA AjA^> ^ 

4 _uij ^aj Adaj ^aj J Digital Versatile djUljkLvi 

^.lAJJj ^)J J-Ua£JI Ajudlja) Z* Aja9^)]| (J )* AVn ^AjuA 4 CD-R01V1 AA^JuudA 

ojj^h DVD 

AjI j!■> inV1 ^ic. ClAjLnll ^ja IA5l 4 

^ja A-ia£ Ig.i^Aj C* n^k SAJ j\\ 

(JIaj Ia j&j 17GB L5^] cJ^^ 2 kiAULnll 

^pte CD-ROM 26 

s-ULiil A-2^. jj q aSaII AiLjal Iaa 

Aj^juuIa o a-ia 5 \ll AjULuII a 21 *JI 

V ** V *** ** 

1 g ^^; AaaB j]| A^aAaII CjUI jJajuoVl 

AjAL*JI CD ClAjl^Jajudl (JjxjAj 
c jSlj DVD £Aj! jl*J J] AiL-bVb 
CAUI jIsjujI £a JaIjl! 1 ]| 1 g i^Aj V CD-ROM AA^Uuola <jl (J?\ ^rj^k x^a ^)JC^ 

Jjjll AjljuoI ^IoVuaiIj A^aAaII AjUI(^ 5 ^ (Jj>xxn\l DVD 

AjljoiI (j! AjI jl 

^.Ic- ^9 CAliLnll ^ja 4 ^\-v l>> 4-1a£ ^jAj lAA Ia^. jua 

AjI 
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Floppy Disk 
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ClAjI 4 j^)Uia (2*1*1]! ^3 Aj-liaJ CjU!jJ^xxiV! 

Mb 1.44 lg*i* aaij CD ^ ciAj!jJ^xaiVI j! AjL^all 

CiULJI Backup cW- ^ 'J-^' 



Zip Disc 4J>di kljkJlfl 


ClAil^lajuj^U ^)^IaliA ^)l Aj^al S^)IjC* A-laj» ^ aII Aj^)a]| AjIVI 

t> Zip Disc J j* db^'j 

<j^a]| cIjUIjJ^xxiVIj 4j^)Ha joj Lgi! Ia£ MB250 ciAjLnl! 



Hard (Fixed) Disk <5^1 Uxi1 


<A^jJall ClAiLnll laJjuoj Ajlx^a]| ClAjl^lajuoVl ^)f' 9 * s 

(Jdxjuu]! ^UaJ ^Vuxn J 4 JjjjjA^ll ^ C5 joUJ^)]| 

Jlft AilikxH dliukiH ^xl jjj Operating System 

^^)jujI AdL^ail dlUl^JajujVlj C-jIjlSVI 0aI^)Jj (Ja3j! 0a!^)J 

ciAj!jJ^xxiVI ^ja CD-ROM ^^a>^a\1 cIjUI^ja 

Floppy 

online training center 



^jujIaII (JdA 4 JJJJIA^H jlg.'Nj ^ ^3 cl)^ SjUo 4j3^)Ia]l jll 

. Scanner cA^' 
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Sound Card and Speakers JAilki 


Sound Cards ^cjlilk±i sj 3 ja ( U1L. LaAidl ) jjjjj^I s 

_>JI Jj ^ <^jjj Speakers ^_> dil j£*j 

AillaJJ SAjja AlijA^Jl jjjjja£1I Sj^-^.1 j j^aLi. jjSjjfLiA (J^Li ja Lja-jl 

Built-in a^ jill a^aAaII ca jj^all 


Modem (f 4>*) 



tsll ^IAjujJj JjiL]j]| -L^J JJ jJJA^ll (Jjj^a Jj] ^A^JjujJ jLg_^> jC* SjtjO ^aA ja]| 

~aja]| Internet ejujiAVI aJjaII caIaa^uj J] <Jj^aIIj 


jljLiVI (JjaLoiaII ^ajaII ^jSjj jjiilill jjc> <JaAj 


I jx-^a 


Jj CAUlnll 


. cij^' J) 



Printers ^UjUoI) 



Jc- dlULJl A£.L!a J dllxjUall ^A^IulS 

CjUjUJI ja A 3 Vi's a ^IjjI A^jJj t ^jjjjll 

caIjuLL j Ink jet caUjIL Ia j^I jaj 

RAINING CEMatecJjP 



Scanners JiU—UJI 


J] IgJbkAlj CAlc* jj 1 xa]| jJjj^aJ J A-JJjjJall CALauuiLall ^AkluA 
jjj^all ja A qV^A jj! LgJjj^A c^Ij^ajj \ g jjjjja£ 1 I 

LgAc-tjJa SaIc-Ij t \ g J"»*j 
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Recordable JiUl Ja«iSn 


‘ Read Only CD-ROM cli\jhJy\ cjl^j 

CD- l)j>^ ull aLUII 4 -v cjUI jJajujVl cLjIj^j Sj.ii.Vl 3jjVl djjjaujl jiSj 

<6jli CD-RW jJajuol ^Ic, ja]|j CjULnll (Jj^uuaJJ til] ^<uuaJ j RW 


Tape Backup AJab^ Vl ^-ull AL>ii 


ClAjLnll j>a 4 n^l ^cjoiJ ^_9 4j^aLi 4Jajjudl jc* SjIjc. 

U}W,'l ^jillj ^}AJ J*^udJ Cj lULnll 4^iuJa jJjij C 5 ^ 

t> ^1* ujJ^ Sj^liDAT ( Digital Audio Tape ) V* ^Jt 
# 4x. jjoJIj jj^jj tgil ji^. 1 jll Jajjjudll GByte4 Cy* j^l ciAjLjII 


(Input Devices) ? J^V' 


4-^j] (JlLa jj jj jtg-^ CjLg(J li.^1 ^3 (jLi^VI CLjIa^j ^JlilLuaj 

. Mouse Sjlillj t Keyboard 


Output Devices ? ujj^j 


4 jj jtgj*> j-a CAjtM 1 jil dll^j -ra.liljujl 

. Monitor LiLillj Printer 


PCMCIA^ 

Personal Computer Memory Card International Association 
4 ^SLaJl jii-x^a A-x^aLi ejUjiA Jl Portable s j$J 

A*^ sjLJ LiJ PCMCIA JaUI jJaS J4JI ^ £* c_iu)Ljj 

PC Jj ^4^ 4 Portable Jjj^I ssJUI 

ditaliaj k_ij£J Jj ^ Jl La J ajljuiJ j j ; JIxjIIj Jaill <ljg ml card 

J! qa ?lJ\ J&j LjJj Credit Card J uj^ 
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C *** 3 bus adapters ^^ 


L_Lai 


^9 <1 

^n^ i -s /M l ^ 


JlaJVI j 


Mouse SjUil* 

j ^JuJ^I o(jl£ ojlill cHi^Ja 

^Li! (J-lijuoJ ^aUaJ ^)jg J^a ^9 

Microsoft Windows Operating ^^ 

C 5 * ^jLkiuij Dos ^Lkj 4 System 

dj|i \ g ^ £y* S^ipCr ^1 ^jI 4 

Opto-mechanical ^ ci^ ^ ja j Sj' <M\ 

^ ^LujjjVI Iaj c*vwVl ^ djI^Lall 

V 4jI ^ JfcM' c> ^illkjj 4 Optical mouse y^\ q* jUII 

^Ixjuj <J <j^aLk 4^j\ ^ic« 4 j£Jj 4 A£^)^i] ^ j'^.l 



Tracker Balls Sjill* 

^j_ud^)ll ^ (^Jj 9 ^JjJaLd! j 4 v^UMl ^L)*lJ ^jf' 9 *' 

4-juo\-jol1I £* £.ljj| ^)j£l ^IJJJ LgJl CllI^ 4 ^)J-J^a]|j 



AiNififfl w tSeW ,, rtfft 

(jLk^l 4^ j\ L —^0 La 

(jLk^l Ic* jJjuij S^JUJ jI&SM ClsULnll 

*1^.jJj jjj-Ua£ 1I dsLa^lx-dl 
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Scanner 

4 JJ] dAjLnll (jLk^l lJjLujj qa ^^kl aIlujj 

(jJC* jJ J] Ajj^J all djLauuiLdl 

Flatbed Scanners cA^' ^Lll 
Handheld Scanners lsjA' Aj^' ^Ll! 

S^)jj^a ^ojujJ ^jll 0*1^11 A^ a JljjJalt ^juoLdl J jJJj 

^ TeXtS ^ j\a9 (J-^ajx«Vl J] 4 I'V^dl <j-*a 




Touch Pads ^jJ* 

JjA 1 a£J| j!L-Jj£^dl Jo £jJajJ S JjC- ^4 

4 Aj^ad dlLud^a (j>a 1 g j\c> )ax xAi\\ <LuoLai^ 4 

jJI I g^Vdn j Pen J 

^Jl LgJld^lj (j\^ juoV 1 ^9 ^ajuojl 


. .xj#* 


£11 


Light Pen ^Bll* 

Adld ^-Ic- £. Ij^l J] S^)LjujVI ^^-9 ^Jl^jjoiJ 

JJ]| Clll jUlkVI J L-llliJl J ^AjdaijJ 


ONLINE TRAINING CENTER 

Joystick lua^^ 

C 5 ^j Games J*JVI ^ ( JuujI ^ ^dalj ja j ) l-jUJVI 1 ^c. ^jdid 

dll£^aJl J ^sVilt (J^juij Lo>a 4 dllALaJVI Aillid^ jjLa^ J ^ud 

A qVi'N^t l_iL*JVI JalxlU 4jj\Ja^dt 4_i^.tLdlj Aju^juJI 

Voice Input JUjVI* 

dlUlS^i^U I JaJ 4 Ai-ixda 0jld ^Jaau ^JjVI Jjjx^all L_fl^)d]| 4 ^)Vll dul£ 

. Hardware * a^±A\ d>UjLdl Jj AiLd] Software j^ 

AuWlI ^aJaill dl^Jj^al ^ 0^l^)d]| IdaJlj ^ ^-9 Jada^Jl ^)jJaMl 
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AJL^lall tillj 4 4 jj jx^ll Aj^L^oIIj j p jJ (j^ajj^aill (Jld^l till ^jjj 

(JjSIulaII A-iiSj ^>iixj tgil V) AjjIIxaII <L^.j 2 i 11 j 4 jj 3 Cliuul 



Web Cams ^ jiftM 


J^USlI 


Jj^la ^)J^laJ Web CllLa^lx>all A£jjuo ^)^Ja 

A£jjuj J^l 9 *\W Lk^jJ^laJ ^Illl c.Ljja)VI 1 & * A ^ 


JLajI t Web Cam <3^' »j '^4j^V' 

djj^allj 1 jJaJ 1 (Jj 4 Ajjj£^all ^ajj^aill Jjj^la ^jC* V ^)jj-n^£ 

ClAjdixa ^3 ^dalj U£ S^)jj^allj 



dljl^ j 

VDU (Monitor) crl>^l u^j^l S-^j* 

C 5 * ^)Jj-Ua£ 1 I ^-jujLuj jl 4 ^J^aII (jJa^}*J! 

<C* j±L*aj& A jAilillll Jp j-Ua£ 1 I dLudLudj 4 dLa^Ix-fcll ^jia^)Cr 

^jjI ^jjj^i-illill dLuoLui ^LuSj (jjoilj 

Ij^ V Flat Screen ^Jax^l dtdLill 

jjjjaa£JI dLiLij 4 ^L_aUal! ^ jds (JSI till^idj I 

. 21 J] 15 j£ cj'j^ ^jLAjS ^ Sjaji^ 


_(NE T P v mWM G tt^ ff’S 

L>aJ*J ^Aj 1987 ^ lP 3 CjliUaJ JJjLj 

J^lJ I /W ^ 4 juiLui ^L 

44a£j 480 x 640 C5^1 <2*^ c' J ^ 3 ' 256 <^j 

®4j?“ l?*j XGA j Super VGA Li. Pixels 

^]c. (_£jj^j {^A j ojjlalftllj AjJ^aJI c_ll*jVl ^ 

. CPU ejLJL^ 
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Projection Devices 

^9 y 1 g jJ ^aJJ (jJa^)C* dj|d^.j ^A 

djljdill 


Printers £A*jtiall* 

<c.^joij Laser djtxjUa dlL^i djtxjUall y\ Ajdxll 

y S^-^.Ij AL*alLa dAjuUa]! <_£^)j£JI C1 jIjujjuj^a]| ^9j AjuUall 

^9 AjuUall (jjd£j ^alddlLuil 4 i^j a£jjuJIj jp^jLg_^ l)^ (J^ 

Ia^)IxjujI dldaiidl LS l^)dj^a AJ^Lall dsljuUa J )\ ^Vll j ^)J^]aJ ^aJ d9j Ax-Lllall 

JjjLuJIj AjjLLg I jjj£ 


c^j Inkjet Printers jpJt djUjlk jUiliVI <^j».Vl £lj&l t>j 

^Aj 4 (jjjll C 5 ^ ^)±^Jl ^cjJal AjLi 9 ^ CllLijJa>i dAjuLla]| ^ I^j| 

Lg^ab'VuJ ^lill dAjuUa]! ^1 ^jI ( 3 ^J 4 A-C»Li 3 a]| ^-9 ^j^illl CllljuUa Ax*^)jai (Jsl 
^ ^ jill La jV I jiiij Dot Matrix ^jL^JI Jaliill dj\ * i\ Ja ^LaJI d_i 9 j]| 

<_£^)dVI ^-L^La £^JaJ djlxjlJa]| 

Printer Memory ^*jUail SjS)j* 

S^)Lc* ^A j 4 tgj Aj^aLiJl t§J^)£L jlVl djlajUall ^Jax^a <jl <jl ^g ^\l 

c^\j\c> l > l^j9 Id^. ^^k\t jy^ AjuUa aJL^> ^ AjuUall Aim* A^j^d <j£* 

Ax-Lila ^Jl l£^J£ ^jjuj J AjuUall £^£15 Ajljuj SjAjJ) 


tsm^f 


LINE TRAINING [JeNTfStt 

Ad£jj AjuUall AjjuoJ ^Aj ^l^)dVI djld^j ^ajuj|^)]| dxJ 

(Jl* 4 ^^Jl jjx^allj ^a JJUJ^)]| ^X^LlIa ^9 ^a.^VujjJ 

AjjIaxJIj 


Speakers 

Aj) (Jj 4 dj dll L-JJ^jIL ^^JOLil Ijj ^ ^ I g l£ Aj^ 11 a]| ^)J jAIA^JI 

Sj 9 e oVi-n/ij 4 l^ikb dll j£j*l\ Sj^ g li,Q>1 AjuoLudll ^jl dlVt^Jl j ^5^ 

djljji^ll <ii]j ^ Jj fijlijJ dj^J^all 
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□ n Line Training Center 


SjSlill £|Jii 


RAM SjSt i* 

* jSlill ( RAM ) Random Access Memory • jSlill 

(JjijuiJ AiCr <j|jiajujVl J-a (JjijuSlI ^UaJ ^aJJ C*4 JJjjl^W 4_1 uAjujV1 

S$j JJjJJ^£Jl (JjxjujJ AiCr <j|jiajujVl (J-o (J-lijaull ^aUaJ ^aJJ C*Ij'S 4 JJ 

KB640 4^1 Sj£!i J& IBM PC ^Lit <_> jl^ Jjl <jl£ 
. Ait jj J g-A j MB512 J] o<**« S■ j^Vl J LmJ 


Lg-Lkl^ S j j^. jaII jjIIj CjULuII LgJl <LijI jjoixJI l^IIj ^ l>^j 

j\g >11 jC* ^Jj^£JI jLli]| ^Uakjl jl 4 jlg-^JI ^j^aJ 


Read Only Memory (ROM) JaSa MjaJI SjSIj* 

dlLajlxxj dlljljj ^^ic- (J jILj oj^till ^jt jd jx j^ald. ^jj jC- ejljC. ^^A 
(JllLa jtj t jj jJJx^ll jc- jUll ^UakjU jjIjj V AjjIj Aj^ald. ^cxt jjj 

La Llilc- j t ( ^_uiLuiSM dlljA. Jtj ^'M-sAaII ^liaj 4 _a_ijjA dltj£L]t j-a jilt t.l^J| 

j 2 > Jc. Ljajl VGA j*J dlilkjj Networks dililkj 

. ^ jjll La j-a oj£L 

ROM-BIOS cr«L«S?! dU^LJlj cffiul1 f Uaj Sj£l j* 


< _ 5 Jc. AdlLa <AJjjjj[ jc| SjLc. ^LaiVI dlL^ja^altj A Jl ^llaj oj£L A^-Jjd 

L^iLl ^1 jj Jc t jl*aJ Motherboard a^jUI 

. jLlt <j-aaill SjLxj JLi Software 


Flash Bios cnj^t 4 aj>- ^Lh* 

Vd A^-ajjll (Jjlill ^jill j-a A^jj*j Jc- (JjILj AjjA^JI jjjjj^£JI Sj^-^J 

C 5 ^ l$ ROM-BIOS ^jjII 

SjaL^JI 
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□ n Line Training Center 

aj£l j])j ljULuI] 4_^jjja»jil 4 jlu 2| (j^ul Aa 

V - ,___J 

Bit (Binary Digit) cr^t 

Binary ^Lill ^Uaj]L <_L*j jj jn^ll s j^i <J£ ^jli <Jja ^ Lj£j La£ 
Ajjjjikj s^.j jij-ai ^Aj ^JjVt flki]! L& p-Lj o^.j Bit jf^j System 

<LpLdl dllj j£a 11 <ludj]lj LajS j 1 j! 0 .jL*a Lai ' UJ ^J ^LLnl] 

. Hardware 3 3 ”^ 


Byte 

eA' ®J^V' cA <jA' L>A^' J*J bits 8 L> < -*'J=d' UJ^A 

ejLLJI 
• *** 


Kilobyte^ jba* 

c tjL^ikl o>Lid! liA Jl jLijj Bytes 1024 t> _A^' u_Aj 

. KB 

Megabyte ^-i 1 ^ 1 '* 

<-jjjjL Lujij <jjLuy L jAj Kilobytes 1024 c> 

. GB j^W j*ju 


Gigabyte 

AA* b» cA Megabyte 1024 cAA* j* 

ONLINE TR AININ G °&t 1 \fTE^ J 


Files eMIA* 

(iJUAj i Files e*iUU aJLa ciAjUaII <jj^kj ^IL 

Igikl^ ClAjLnll Jki^. ^jj ClAiLall lg-Lc c ClAiLJI tg-La 4 ClAiLJI ^\ ^jI (jA 

IgjLalj] ^AklLuJ-xill ^U^ll L > Ud'S 4 ^ dlhljlLal Cljli j 


Folders 


JHaII l^lkb cjUIaII j] ^^klauFolders jl <_>*>jl^ill 

,-.u\at - • •* •* 


1 - . 1- st. II 
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□ n Line Training Center 


Networks 

. 


lgx.1 jl\ j cJS. 


luu 


dLaj A-lUlllI JjUl ^9 C L_flJJUJ 


LAN (Local Area Network) Ai±aA\* 

Ajj^aiuudll kn jj ^UaJ SjldC- 4ClA£jjudll 

4 ^ lV^ j| 4 ^^)juj PC 


WAN (Wide Area Networks) fc-U 11 

t> ^ - (jjU»j]l 5jtu,l j 5£i,ai J WAN (Wide Area Network) o! 

A_LSIj ^lUll ty ! i . ^UaJ ^g. lc« yy^l L_LLujly^j ( m jL*aj'^lj (41 ^.At.tLl — 


Jla^a yi 4_4jL^J1 (JjVL^jVI LjULujj ^DVud 




PSDN • 

lJjLIaII ^Vl ja Public Switched Data Network j 

i PSDN u! 

lUL^ Asii 

• ** r 

L_fij| cl^JI r Jill 4-jIc- 


ISDN 

ISDN -dl .Integrated Service Digital 

Network d jL^ikl ja 


.^aJyftli 0 A^.*(i nl ^yijjl CjULj JL dNA jL^J ^.AuU ^cA J 19S4 (g-3 

.Ldii <J±^i ^L4I y* ^jjb j34 128 p'64 c^j *44^ <ISDN 


jL&! • 

jl 4_aijlA a41Lo $.ly4 A ’<■ 41 jLa^VI yjyla yC. dNL4)VI Lil di4jl 41 

.(dLll <_gi ylfL yl ya ClujliVI yll J 


h\\ • 

-fijlgJl ^aUaJ <^11 ^4UujJ — 

# d^il ClAjLnll Uj jjJa 4^Aj^all ^joiaj — 

^4^.1 \]^W 4 xQt^i'l ^<a S^)jj^a <LijIj dj(J^u^'l (J— 
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(JjLuJJ jLuij] A ^ L-llcJ 

# LgJl ffudj 


qm<£1\ • 

ill oC* Ajj) JjUj JLojj] ^3 ^JL^JjuaJ ^-13 ^LlaJ qjj^\ \W o] - 

Aj^)j]| ^xlaJ LlSUjJU A W ^ ^jja£Jll]| ^al^liiudl (JiL lAj 33 j 

.o&&\ J 


J*l\ • 

j . M MODulate/DEModulate M d jL^ikl ja (^jJI) Modem u] - 

^Uaj ^)JC. Aj (J-oxj l£^\ L-JjjujL^JI o^a CIjUUj (JLujjLj 

^1 (Jjjj'VlJ <._ijLgJl o*a L-JjL^JI 3^^^a]I ^aj3J — 

# 4jL>a "s\\ o^oJ QJxaiVi 

(Analogue) c^-4i (Digital) cr^j • 

.L^IiLgj jl dsliLnll (JSj IA^Ij j) C5^J c^' _ 

.AajlAlIj ALjSJllIj Ax-LuAIj Cll3 j\\ Aaj&^) Ac-Luj *Aj\ o-^O*"Jjuj 
C*iUc>L>i^ - AjAilSlill 4x.Ludll (JHaI! (Jjajuj ^£* - ^Uaill ^Vu*n V — 

# ^)jjuo£J| ^3 LoJ 4^li^)2)U pi lalll ^AVnn i Lojjj *1^1 jl 

# <-1jIj]| ^)^juo£ ^LjIjLoj Ac^Lud Aj^ o^gj 


Baud rate J^jV* 4c->- • 

^\\ .IgJUSlolIj ClAjLldl ^3 AS> ^JUJ AS* ^JUd ^-LudJ 


# A-Jjla]| ^3 CIaj jL£ 56 C5 k ^' L .ilc>l ^3 3jUll (JjbL-a 

J__I_S*%j i ^_J ^* 


Electronic Mail^Jj^V' 


.AjjjS £j£j Ajiaxil oOA AJL-j J^jj U^jC- • 

^3 Lc judl ^JLuj^) (dLud^)l Alo ^\a^q nn j — 

dife J^UlLujI ^jj o' O^-^d' oH 6^J AjI l±iLa liA oj£j • 

Jjjj AJLumj JLuujI q^^ui (j,H 6^' LJ ^ A JUu AjjI^VI 

(J^U Jj C^jjlSVt 

^Jlx, ojQJ^ll Lg-lj3j AllaL^ Ajojo'-^^ — 

# 1§-J3 C-JjC^O-d' 
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□ n Line Training Center 


JL-j! u' - 

(_j-a C Ill's!! SjjLa-alt AijiJl ^ (JjsIuiaH u* &\ JJUd - 

.^iuii 


Internet^j^V' ^ 


A L^^tl ClA£jjudll (jjj^La Jaj^j A-iaIIc. a£jjo) CIaj^IIjVI j] • 
aJI (J j^\ ^^^j cIjIa^1x^ 1 JjLgJI ^1\ d±ijllj^\ ^iaj Ia j] • 

.tgJ!>Lk <ja 

<C-^)jaiJj ^ jjJa ^ Lp\ Up* jLc^xa Jjj^a^ 


Ax^aLkjl CliaJl C1 jI£^p^j L_fl^}xJ Ia ^A^LolLuj (iL\i cCIijjIIjVI ^c. ^£J 

# C1 ijjI 1 jVL 

^111 CLujUjVL (j-*aLiJ! ^ij^ali]| 0 aL^)J ^)JC* aJj^juij lg.j\j (Jj]| i^L^aj 
L' , HJ1 ^jjjljjLjua^LiJJJ1 j dlS jjujjj£jLc A^lklLuiJ 

. (j j^/ jiy^U 

CjIaiLuiaII ^.\c> (Jx^Vu^j SjUc. jl a^K <jLj£j Ll±^a3l l* 1 ^)^a ^jILuj 

^CIajjUjVI <ja Ali!i£ Iaj aJojj^)a]| 


Online 



L-Jjxxll^k\l L-jlxll - 

dilAjiiJI - 
L^jlb JL^jVI - 
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□ n Line Training Center 

/ \ 


c-jXaIjlaJI c-ujXUj^ 

Cjl^Lu^V <h]3 Ail^J li bla. ff L_J JUllx^l C-JJjJLl]| n ^»UaJ JbU — 

^jjJaC5^ (J-aLiuJuVI ^-4 C5^^J C-JJ^)Xi]| 

Lajjuj^)j ULajj^aJ ^j>uJaJJj 0 aAa (j^a^)3 ^)3jJJ La S^lc* — 

# lj| jj^al j 

die* jjuj^a]| (J-JJ La jjJa^ollj 0 aI^ 1I die *a ^— 

.AnWSft ClAilll ^jWi 0 aI^>j L5^] 

*JVl grrat • 

^aJJj CjIjLlJI ^il^aJ A-Jl L&)Vi CIjI jUjudll ^.ju^al £jL^aA ^ja jjj£JI ^Vu*n — 

( aJJ A-ifl CIj^J j^) (J^La ^ja dljLijailt ^ia^j 

# L_J^juolaJl 

^4 qL^ ^\1 dlc*lda]| LxjLuj 1 jg 4-llVl C*1^ U-at S$j — 


±AAj* 




^iCr SAaJx^&II C*jLo-lAjJajll 0 a I ^i*laiuAj dl V*Ua\1 (^ja ^.-lAj^aJ ^JJ 

^UjI <Jj 3 L_JjjuAaJl ^^ic- A-illj^aij ^jjujjj 4jL} 3^ dldal ja ^1 (Jjj^ajl] C-JjjuAaJl 

cjI>Tu\1 <ja ^3Loj 


ft 


cCjI£> i]! <> J&1\ ^j : rAl\ Aij 


84 Nlf? 


i.iat. 


MR iwirnwcf 
.uii o^ ao^i yi >* d - 


l ^n^>l 


# c-jjjuolaJl ^^Ac, <JaI£JL d u — 
(j^La^AI ^3 ^aII ^j^alixil ^,n*n ^aj3 J (Jj^J'naII 4 j 3 |^}a ^UaJ <j] — 
# <LalaJl Xic* ^)j^aUc* <il^)jaiJ ^aIjI ^)lAj^a\-J LLIHj 
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^ UA 1 W 4 I) • 

£4 (J4I 9*\W c_j ^ic, &A4liX4 LklaJ Cljl£^)jai]| L-ilcJ ^a^lklLuaJ — 

'dAjLuo^JI 

L-JjxA^k\l JLalix^l 4^juojj C-lbLud^Jl l^laJj — 

A \&\ X\^W ULajl A 4g a\\ ^aLjiil] ^JLLall ^Llaill *1 xj 


CjLujjjjS <jA La • 

^al^)SVI ^ ic- La £jJa^V 1 V 1 jsjjx^ 04l^)J ^A — 

(Jjjj^)d9 JL_fl^}XJjud9 4djLuJ^ jJn4 04L^)J (j£j ^aJ lil — 

# JajaUJ Lc^iC. L-J^jujL^JIj 

.43^4 Jj^laj CjLaijj^l LajxVn — 

?uj>*bJ! ‘A s • 

jl (J^)4 LaJ^ C5^] LaAjOj (J^a^)9 ^1 ^lc* CljljaJj^) : ia]| — 

{g'A I L_JjjuoL^JI C-JJj^aJj I^JJ 4 ^A£jjo) ^)JC* ^)i.i 1 

( > _)4xj 

L-JJJujL^. ^J4 ^joUJJ (jl (J^4J tg-jl djLuJJjjill ^9 £.^ja) IjjujI <jl — 

C*1]Aj 9 LaJ 4 L-JJjujI^)4 A£lA juj ^}JC* jl 4-J (J^)4 ^3^)9 

jjjjVI 


ljLuj jjaiil <j-a uij-uil^Il AjLoa 4j£j£ • 

# CIjLuJJJ- liil 04 l^)ill (J 4 ^)Jj£ — 

4 ^jAljjj (J^J^ 4 -^.Ll 4 dul£ ^ ^ A v'tiW ^j 4 (JjJa 9 l Lg-jlil — 

I I r U;U 1 ; 

# ^ajL 4jJ>W*n ^aj9J <jl jA A^VudUd 4-Jjaullj £^jal ^aAl <j] — 

^Ic* (Jjl ^L>*i 1 ^ (J£joiJ ^**^ ^*^ ^al^) 9 l djl^^juall ^J 4 ^)Jj£Jl — 

# C 1 jjjI 1 jVI ^JC* j A-ijjjIILi]] djU^lc*] j\ Aiuaij 
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□ n Line Training Center 



jA\ *!>VI : LjIj 

Software 


4-pld! *!>VI ; Vjl 
Hardware 


:Hardware fIj^VI :Vj! 


£. jj c> 


IjaJ! $-1 JJOJ L-LojL^JI 1 g LuJ 

. Laptop cjLjujUJI jl Desktop cjL^UJI 



a!*\\ CjUuoUJI 

: M3l! 2LpU! *I>VI c> l£ I feu SL*l^V cULS 


4 djLbujl-^Ji 

** ♦ 



i ajj ja\\ u± j*JI sbl ^a,j : Monitor -1 

"I 19 17 c^' * 


^f... 



sbVI ^ j: Keyboard -2 

.L-ud-aJl ^1 diLLull (JL^jV 
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□ n Line Training Center 

.AjlJUij ^ jjI :Mouse ( SUt -3 



s .^J x\<^ } :Scroll 

> T 'I j!aL~* J 1 LJa ac- Ji-J ^0 


fjk : Right Click j?-?*jk 

J - '■<., J> *Sj\JuuH)1\ *wli jjlgJaL 

42 j£j 


:Left Click ** >** *jk 

o' cfLi ^jajLj! 
. j j Jn«.*Ja oi ^ 


.'Double Click 

J' 


A ^ jJaJ j cijjjuall jxJ ^ ^kiuaj j : Speakers -4 




^aAJI ^ j : Case -5 

^I ^111 (JlLa L-LojL^I] AjUtjilt 

< Hard Disc < o^ t u-®J^' Motherboard* 
c_ijl£ c CD drive ^jijja-dl (j-al jSVI 


cj\ ^4 VGA Card AjuAjuoII 

> > uA^\l 
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□ n Line Training Center 

bjqu^) ; UPS jjxJI SjJSII Jjj-a -6 

<c*Uakj| jl AjjLo^j 



:Software :Ljti 


cHl^li-kLa^j j ( ^ 4£-t_jjL (_JlLa ^ (Jjx jujMI ^UaJ (^J^uaiJj 

. Games 


online training center 
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L 


Desktop 


jg ( Power Button 4^-Lall Aio 

; Desktop y&*\\ ^J 

Icons 

< — A — ^ 



.1 

3 : 

- 4 -> 

k. 

fD 

4~» 

co 


*J u 

t I 

11 

3 ><§ 


Application Bar »^ vL>kfl l iaj 


'Time Ai^l 
Language <*Ulj ‘Date 


: Types of icons f L^ 

^ (JJA^G AiLoC* pAj Ji C Ai j£j| ^k: k >4 L>i\l ^£AjJ ]Plle L-AIaI) 

^jSj ^aII C5^ ALixJ SjJj£ L *\ a \\ ( Alic*l (J-iiAij jl S jjx^a <jAa^)C* 

;AKAl L_aL&]| l*1Ia 


'IXSL- 1 

ffVsI-m 

#0 



MP3 


^ ^ Lx. - ~ Q ^ 

^ J JU-3 V_LLa 



Mp 3 J-* 

© 
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I J Cll]yl^uuJ lg_Lkta OjLc* ^FoldCF l '^ 

^lx!\ A Kx ai 4 AjIjjT^'Q ^jial^)xjjuj |j A-iS (J^^^31 ^Jl Aulc* 3^x 



>* 


4_LaL. J^h ^il JUSiVI <^l 4^ -Li^l c$jj :Shortcut 

^A S^IaaII 1 <j£] Ujj^k L 1 g.Kjgi # 0 aU^)J (JjxjoiJ j! S^jxj 

•^jJaLa£ <j j£jVI ^)LujJ juj J 


j® J* 


it 



, t t *< A t| gclau) CjljLnAl 

Desktop ^iajuo ^^ic. oj_^all jx (jl£^ (jjujLJt jjIja ? J^j 

;L_u£-aH ^L.,< dlljLikl Lajli ^Jaiui t(j;i-aJ ejii (Jasu ^jiij 


ONLl 



View 

► 


Sort by 

► 


Refresh 



Paste 



Paste shortcut 


IB 

Adobe Drive C$4 

► 


New 

► 

a 

Screen resolution 


m 

Gadgets 


or 

Personalize 



□ CENTER 


lyrk ^ '-S- L<J 

c_uUI ^tkuo cr L djLjliVI jLi^l {1 3j : ( o^aj*il ^ji=) View • 

LMi djLjliVI J*> u^aj L£ t (jJI.... « Large Icons ) 

. ( djlijLVI ^iLu) Auto arrange icons j^j aI^Ijj 
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) <_ULu djljjljVI j 2 ) Sort by • 

Date modified ‘ Item type * Size * Name 

.AJLilt Jc. o Ail jj sjI&U ^jSj : (Refresh • 
diliLdl New Folder ~ ^ New • 

'<^A\ ^ : (4-£L£ll 4is) Screen Resolution • 

. Resolution <3^1 JSa. 


aJL^. t ^ya^yLiuLA cA£-Lui £jJaij4 o->.Tn*< • ^ Gsd§CtS 

AjuiLuJI ^Ic. Ia ^AC’j i ni>Hl 

^jj Background ) Personalize 

:‘o^ U£ < Screen Saver Aj£L£SI 


CuiKlhMt • A* Cirobt P»k) lx?•-. > foxn^cn 


—•— 


Ccrttd Pand homa 

^ Qaanga daiHspxmi 


CMxge y>ji kcoukc («cm« 


Cnmy (Hw viiu«^ and yjurds on yoor comptstrr 

Cfccfc a liana to ctargadaa da* a t o p badpniait Mfd(M erica aouaefa. aid aoraan in* a 



tat* c* Acraaa Laitar 


/ 

\ 


£3 


\ 

✓ 


■ £J 


t 

\ 


kf* 


\ 

/ 


3*^ ; Theme 3^^ ^I.^VumV 
.Themes ^ 


Desktop Background ® ?H jfcl: Background *®eHT A^aLk • 

:Save Changes ajjIIxa]! LjU^c-VI ajasj ji*jj t o^l Aj^LuoII 
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□ n Line Training Center 


Screen LiLill AjjfLjl j£j' :Screen Saver • 

! Ok ^ Apply Ajjl)axll diLI.ic.yt .11.1^ i oLjI LaiLjoll ^Jaim Saver 



I Jb j fi< * ^ ^_j 5 I 4Ja iJj ! l._lLj! 1 c i 


We* 30 ; minutes |T] On <e*umt ttapUy log on saiaw 

.^ 


■4 .Tii u7i1 1 jui_^_i ■. '' la j 
.J- 1 F 1 


emerrt 

rgy or maximize perfarmancc by ad&UEting dikpfcy 
id other power jftr ngs. 

=r sedtt £ y,: 


Canoe | ( *dpy 



Change Desktop Icons dLjlil j^iu\ 

^Lal y <La^lc £jd - LIU] I eiaUlt kj±>i ( vjjLoll dlij5LI jdU) 

ClAj^fLjVI 



Desktop Icons 
Desktop icons 
I5?j Computet 
I User's Files 
□ Network 


✓ Recycle Bm 
Control Panel 


*% 


Sk 


Dewood Network Recycle B»n Recycle Bm 
(full) (empty) 


£ 


ZR 


•* 1 jS | jf I w k* ^_LL*_I 


v. Allow themes to change desktop icons 


Change icon. | Restore Default 


OK 


j jkiAiL-a'i' Ujtal.ic.71 ^ 
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□ n Line Training Center 



: Start 

eljjl A 2 * Ja IJjI" Jaliui Ajj£jI ^ Ale* 

C-jL*JVIj 0 aI^]I (Jjj^a<Ajtall ^aAiAjuJJ 

^1\ (Jjj^a j\\ 4_1jI£aI ^)2jJj 4 L-LojL^JI ^Ic. 4 u^IaII 

;<Jja L-JjojL^JI 4 (J^IaI 

‘ My Documents ‘ My Computer 
sjia^l Control Panel sjl 

(li^v 


; ( *liLI ) Shut Down ta] 3a* ^ pliL] 


► All Prtygiarrs 



Shutdown * 


ft ^ /S s Tg"^ 


IajI <aj ilS ti4 ,>i (jCr Restart a-AUIj (JjxjuS s^lc^L <j£aj • 
( «^j) Restart (^ULI) Shut Down "OW 3 ^ f^' 


o 


AnduM m«oj L«n 



□ n B" ■ m iiiiHpiB :ni 

(j-a^ki ^jlc- Ja*j cs^l'j () Sleep jL^-j e^L-i LajUI! • 

# A.n>a^ ^A^AjolaII Lg-£^)JJ IaAjc* AjjujL^JI filial (jj^ A^Uall (Al^tgJjudl 

ik\jd\ qj± Jc. ^!j ( cAa^ ) Hibernate j4^) lsJ^j 

l-LuiL^JI filial Aic- 4^jYq^\ 1 
(JJa^Vu^aII (JdJ ^JJ 4 L-LojL^il ^AiAjudA ^)j£l ^^2 • 

qA j ^ ( ^Vu^l l JIjjIu)]) Switch User c3lA 

S^)3aJjud]| 4^.j\ "^UJl ^2 AjjojL^I] ^A^Ajuia ^ja ^)j£l s-LuAl ^^)joi 

."Control Panel 
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□ n Line Training Center 

I CiL 


;uLall ofl.Ijill ? luii 

My Computer <». uA^At ^jjfLA a^j^ja s jii jiAl Aio 

®4c. ^j) Partitions ftuSI ‘ My Computer v'^4 1 

J' ^^aVL ( F: ‘ E: ‘ D: ‘ C: £?j' <£^ C: ^ -^-'j ^ <_> 

:CD Drive <j-aI jiaVI ^joi3 




>£»'■: z r Tkn r kki ■>»p|ipw|ifp^| , i" (w 

s - m o 


r 


_ J i ■ il^ 1 ! ■ a I j[ ^ l~. % l jA 8 

Navigation Window 


* Haiti 3 H*Cr.v»:ft 
i« j m- !r:> 


< 





Partitions^>5 1 


CD Drive" 




T mI^gT ^ ^ H 


j^' Partitions <^1 Jj^l <jl«j • 

LI 4jQjjWitl CljliLc L' (2\ ^juakll ^^JjuoJ S^lc* L-JjlLxxAl 

(JjAj 4_AI (J 

4J^£j| ^LjIj £jJa t Aa^xjJa^a ^a^)S (J-lijujlA • 

^ISSj (J-lijoLi ji UU^I ^ I^)£J AAa^ijJaAll ^al^)SVI ^I^^a 

# ( AJajijJa^ll ^J^a ^ Ajl jJa j ^ic» UjIIIj <Jx1ul} 2 AutChi^UIl 

j Navigation Window &AaU jajj • 

t S^)1j A-llc^ L_J^juakll ^Al (JlilljVI ^LudSl L qVl'N^d 


;Cjlil4]<j A,luujj]| CjIjUsAI 

:cj^Uo^ii jjjj jinii -i 

< L-jj)\Ja^\l (d^uuAI ^Ac* j^n • Folder (J• 

Back jil jj : aIAj* A^k^ ^1 jlS ji c> • 

/iAsLA! ^)Luoj ^AcA ^ a-2i. q^Al 
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□ n Line Training Center 


.Lia j (J-wu ) Forward ^2311 j j jiij • • 

. ( Back *'j^] ^ 

jg IVia 4^^a3llj LiLj£jV jjl•> .all joJI jijl ; djla^i £>* jj£I (Ja3jI1 • 

^ 3 ^dl ^ajj i (_JaIi]l A ll aC. 'Cajla 

' 4 j 1( (_J 


h_j 1 ■■■“. „■■ 11 ^3 jpaJj, +■ * ■ ■ ■ i-jA ’^sJ I 

‘LulilL Jjn* aJL s-jUb^I^ 



^ Cp1 ► Co^P^jW ► ldC4U>Sk i!D 1 ► S^ngr 

f I'AiM J>^l N*v.ug< i 

' Err/.;. JUt-J m J ► M'Wiefmirti 13M 

j (1 i -kValirmiifa i'jia 

mr ’ Lh jt■ >a itt~i ™ 

fljfy ■■ Bum 

Nia IcHii 


tn r i Abtrra 

Him ■ 

E Ttb 

Cerl-ituhna irii±i 

Mbim 

Millie aid MiwAga 

J. fil V'<lteni|rtC.ITpi5 

^rtsmrt 

&Tfl 

VIllPTTilit 

longi 

. Uj 'Ljjnim Pafisin... 

dnun Pah cn 

Lrrpi 

'ilrlaTniit: 

LueiI Di* (ft| 

Uj 'Jn Ye^ii £hcn... 

On Vemt Shsn 

Ln-fi 

Vi.llTTTlllk 

Cerr^-ulu 

. M-ltsimiHidriei.. 

i±-ZTTTll In AliiEi 

Ln r i 

I'.dlrrmnk 

; JIJLI|I^ - 

iM-Marr^3 

blh 

Enpi 

WTlDrrnirt 

>' CiDe<im ■ rVh 

M-Mti QlK R9 TKi. 

Mlii 'Hit FltiYrtiiiLiii Eii.J 

Wilsmiik 

J- Muue 

yjj 07-QF!?wiD Fwirm, 

OilrwaFkii* 

ElTjl 

Winmirti 

|— Picimi 

MEwrii>g Filr rvip3 

Evtf>*ng Filr 

EfTfl 

WWHmiit 

Hi Vid«L 

..• W-niv«^np3 

FFvM 

Ehfl 

Winmirt: 


.; 10-TtwlJjn5EN[IE. 

ThtLijnpsNpr 

En-fi 

Wilnmiit: 


fll Cflmpul tf (Jj Ji rHi Lirlhi 'Sul .. NiLiilhiMilklDiji bjTjii 'iVilrrmaik 

i. Lock Db* 0 :} 

U Lool DbHP) 



^ Mrtasrt 


I 


:New Folder *L-ut -2 

IgJd ^Ludjj L-Jj)\J^^.\l ^3 4o^)l3 4-^Luax f^\ ^3 £jJaJ 

.New Folder ^ j^-kja t Folder New 

juftla j! Ja-Lu ^ui! j£*J -3 

(j-i^-j S^)£j ^ A^uujI jj-jij L-aLJI jl (J^kAxi\l Jj^3 

.■\ 3 ^d' ^Vl ^ s^lc-l) Rename 


; JjL~'\Mj jm 111 (jjj 0 i 3 lLdl 4 j 13 £ 1 ( ; A L^ s i^ 


Ajjikdl Ailit j 33 Jj SiaLl! ^J-LCJ JLujI 4 j j 5 L}I ^)£J 
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□ n Line Training Center 


l \\a j\ J^*J ^ Copy ) Jy * *1 laIa ^-ujj -4 

L-JL_aidl jl J^kxdt £jJaJ ; ^Jj La£j 4 Jj^aVd JalVWVl 

A^uau]| £jJaj C-Jjilaal Sialill (JiHJ ^aJ ( ^cjoiJ ^ Copy ^ (J^aJ Sjij ^aJ A-iuudJ 

. (c3*^) Paste u^j s j* 3 ^ 


Jill I aJojujI A ^)j^alnJl J J J lall x jg ^ ^juj^)J ^ 4^)j^aic* ^)j£l ^cjudil • A ^ 

jj)\ Ha. m ^j^aldxJl Jt L-iauudllj ^)juojVI 


£jJaJ * LS ^al ^Jt (jl^c Jajuo jl C LLa jm ^jLajjuoJ • J^-UJ jj t fll A Jsj -3 

^1\ Jilnj ( ^Jail ) Cut ^ dhW ^ S- 5 L <)L\t jl JauuJl Jji ^Juj^dl 

^ ( 3 ^^] ^ Paste ^ cj^j l q\m jl Jauudll Jn c_j j\Ja^\l smdl 

: ^>j^alnJl ^ljola] (jIjjLojI : (Delete ) jl -6 

Aijjia]| Recycle Bin Aim ^11 uiidt Jkl • 

1 g \\ *\a tgx^LajI (j^j c*iia t§JI Inb ciLudj ^lill ^j^alnJI 

Jji ; Recycle Bin aIx* aIIl jx«Vi«\t 

a£Ij l_i1L <SLujj jg Ja*u^ ( ^jouil ) Delete ^ 02*2 ^ jx«Vi*\t 

. ( ^ )Yes 

^ Desktop ^Ljuj c—i^n <, aJS^ l iU\l 

* , 

^jJaJ ^jial^xJjujV ** Clj^l<L uj <J^)ili 

• ( t ) Restore fj u^j ojij ^ <&Uj] <-ijlkJI 

^ CjliLiSl 4 -a.laJl ^a^C- ^ Clj^^g a\\ 4 -Luo djLjjIia^i ^jola] 


' j ’ 

Empty Reekie Bin j * t^KS 5 .j^' cr^- F 

^ ALuj ^ 

( L >Q J W ^^ ( j£^J V \ 6 ^Uk4 • 

Jax 1 ^jjLL^II jl SJLalj Sjiij A "Sjai^a C_Jj\Ja^\l j-Luitn ^ajki 

. ( ) Yes jL^Ja aj£b Ail^j j^_ki lJi^ cjSjII Shift+Delete 

;4-auj) qa f ja cJjxj (jjjua -7 

l_u^j 4lkl^j djaJI cjjJaJI Folder J^ll j' Partition J^^ 

Search Computer JS*. c-jjlkdl j ^u\ l ^1 ^ ^ 

diajl 0jln ^JaLuj CllUaaJ Jbu ( day l_u£j filial ^jjaj-dl 

L_aLdl Jjxjujj 
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□ n Line Training Center 



ijJL gc-aljJI 


jjALj £a UjUIj m«Vn ^ 

Windows Media Player o 3 ^ ail iajL-j J xAa _ l 

^jC, A\\xj!lil . jJAiillj CllC*lUU (Jji-jujj <J>uu 

^ Jf) All Programs ^ ( ta' ) Start ^ 

( j ^j <J*-d*) fj Windows media Player 

• ^jJa^ A,\ \k i!ti\ Ale- <J£jui 



ENTER 


du_i aj ,.4 JaJ^judll ^gic. jj^ij-dl ^ t >» • jjJjS ji <. kLo 

sialj j g 3vu« ( ^ia) Open ^ ( <-&») File £ u^> £ 

(_J jlLdl dllildl jllkj JjjuallJ d) J).^l dllkLa *i- y a ^1 L-jIaIHj ^ jij dua. 

. ( ^2a) Open j j k; , >n ^ 1 $ U ds 
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□ n Line Training Center 


' O, Wrodowi Media Player 

_LA * 


Organct 


* * PlayVsts 

g) Untried playlist 
s J3 Munc 
.Q Ait >tt 
0 Album 
4^ Genre 
tjj vdw 

m Recorded TV 







We 

a 

Qpen._ 

CHI^O I 

VKm 

► 

Open URL* 

Ctrl-U 

Play 

b 

Was.. 


Toob 

a 


CW*W 

Md* 

a 

Create playlist 

Ctii-N 

SKo«v menubar 

Ctil*M 

Create auto play be 

WNo* Playing bst 

Save No* Piling ktt «... 

Manage libraries 

Wo* offline 

be 



y o 







: Paint -2 

AiLjaV A-laJjudJ ^ 

All fj ( ^' ) Start 4-*^ dA 2 ^ 

) Paint fj (CjX£*) Accessories ^ <_£ ) Programs 





fQ 7 W > 4 £ 0 {n 


S^Ull SJl Jj*\\ 4-^Loull <*— 

Paint j^': s 
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□ n Line Training Center 


^)LllkV ^)g JalLuj OpCIl ^ ^jJa^ 

: Open jj aj jILaI I s jjj^all 


JnrtleJ - Pa M 


ypcn ran-ci 
3p»n ar. «wstno p«ctur; 







| , ., 1 

■ 

■ ■■■■ BEJ 

■ ■ iii 

1 r 

■ ■ ■ 

■ M 

See 

MB 

Color 

Ldt 

_color; 






*1 e "»*■< 


V«ew Edit Help 


MC MR MS M« 

♦— CE C t 

7 || 8 | 9 | 

4 

1 ! 2 I 3 I - 


0 


1 /* 


: Calculator -3 

(J-lijuiJ 4 -laJjJallj L_Li^Jl AjjujL^> Ajjuoj j 

All fj ( taj) Start <>• 

( c^LSLjAccessories ^ <J£) Programs 

;e a^LJI 4 (Calculator £ 


: Games -4 

C-jL*JVI Jjj^a ^ . A ^ 4 laJjudJ L-jLxJI 4x» ^ JjAlJj 

<4 ( gatjJI JS) All Programs £ (M) Start ^ fafaatt JjjL 

Wil jLikjj^^LiV^ Games 
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□ n Line Training Center 


Control Panel Sjku-il! 




Uj caHaoIj jjjLi] Control Panel SjkuJt a 

( IajI ) Start 4-^tS ; jlil SjJ^udl j] <Jjj^ajll l-luiUj 

^ oAaLlt (ejki-Jl ) Control Panel 

;S^)iaJjai]l A^.j\ dj|^)Llk 


1* AMC~ac 



4* AhTtupacdKecW* 

^ inmronalm^ 

1 Cato Manager 

• Oeden-Man. 

4* jjT Oal* *'d T^c 

♦ 

3U CbVvlG»Jxt> 

J **»“»*" 

ow%#*dr*. 

« 0*A* 

O 

& »u«alC|*Ha 

K “ 

:l 


^ Mwv l n ^"' 

I^aiop^x 

w Kr>%oa*d 


* £ Mail 



^ NMtfUlbfi <.»»■* 1 

- * 

• ;^s wtA 

C hM^askM 

a ^ < ' 1 ^ 

•-J* WCttau 


Am JL tliarnn 

4} lU^andUnguaga 


^ # «uid 



V»*m 

^ VikU'<r*l».*1Mr»u 

A licdlnani 

4*. II** Acosta 

Q WrUumOdSf 

*» t* 



;Lat^Vuat Clil^LiiJl ^jjj^)ALuj 

j ) Date and Time • 

: aJU]| sialill Date and Time ^j^jV' j£\ : <Jj 


Set the date and time: 
Date 


Time: 


< 


August 2011 


a 

Su 

Mo 

Tu 


Th 

Fr 

Sa 


1 

2 

3 

4 

5 

6 

7 

s 

I 

to 

i: 

12 

13 

14 


16 

17 

18 

19 

w 

21 

22 

29 

24 

25 

26 

27 

28 


to 

9t 

1 

2 

3 

4 

s 

t. 

7 

6 


10 



| £ 25c 32 PM | t 

Ljfc w ui ^2 4jl j: < «ujlu)l j \;■* 1 w i<: - - ■ 


Change calendar ^ettinys 


Cancel 


Date and Time 
Cate and Tine j Addaonat Odd* [ lnfcrrwtTme 


<, 


Oat*: 

Saturday. August 20, 2011 


Time 
2 : 2*42 PM 


Tima zona 

(UTC»03:M; Baghdad 


There are no upcoming Daylight Saving Tima cl 



Get meretimercne irtformaticn online 


LjIjjI jlg-kV : ( l£LA\ cjjjji) Desktop Gadgets • 

• Ia JJC.J (JlLa L_U^a]| SvllLa 


15 
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□ n Line Training Center 




•Likfvdtr Clock 



SVrnr* Purrk 



* 3 k 4 # Show 



U*U Meier 



Cw^tfxy 


feed ►kiOlrei 


o ■ 

it tA niirrmi f.Viji.. 



: (S j^) Device Manager • 

A » Uotl ^Lal ( ^ ) ^Lg-SJjuol Ajt^hc* l^jUaXaj L—bujLaJl djU j£^a cJ^ L-SJ^LJ 

jl ^j^a£J ^ic* Lgj9J^pU 4 ^JkJaall ^ C^ 1^3M Ajb^ht* j 4 4*9^}x^ ^Jxll 



:( cjUjILIIj o ) Devices and printers • 

4 | 4juUall JLkjjuol Xl£~ ) ^ UjA*S A] A t Luojj^)]( AjuUall 

: ( c^uLkll 4 4-a>4 (JjjjLoII L_LujLaJlj 4-la4-j3^1a]| 
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□ n Line Training Center 


C*t V»<f ri« w nr.-.wr>»rftf« nv*i%Nr»i 1 Ui rr..-rnr<y 

1 Of«CW(5) 


.*> » 


? 


c**oo>*r uitt'jwwpr* ip» r<w^y^f ii5sr»»uo«v»» irsomc*. 
4 .w*u«h.:m c«>u 

> CY nters and Fates ( 5 ’ 


J 








Iti ►*• ^atut fAftJ *< 4 «ro«afc j#ie» flAenmcfc US 

Ot«»*w< !r»*ae D»t\r»^*W^AcT 


X 


< 1 ^ s\r_ ^Ijjl . . :-> j > 4 si ) al'il l 4- 1 ) i->U w'i X 1 

Set as a default printer < j>j s 

(•» ; . ..■; i j < - 1\ U< * - ;l U'l a j* 



** - • ■ 

> CwW • ii Iw* h**» • Ctwtwrtl’wbw • 

» 4 > | 


■UltMiM 

Add • pMM 


» • tt 


AjjlaVI o'^l <L^ ^aI ; ( Ja«uill <^!jL£) Folder Options • 

: ( Hidden Files) £* 

cijs oj^: (_y a jil Hidden >-ajc. J*-=d - 

AaK ^Lol ^ <La!>lc. £jJa ( (j^ajL^ai. ) Properties ^ aelia.1 <-J jlla-dl 

: () Hidden 














































□ n Line Training Center 


s j±z±J\ a^jI Folder Options >^*1' j'-s-^V 

Hide jlaxdl ^14 V ^°^ c - 34 jL ^ <4 ( o^j^) View <a*L*a Jiijl 
ejl£ j^A\j j CjUldl j^Jil) hidden Files , Folders and drives 


:( 


4 






Gensra Search 


Folder visws 


You can aont/the view {such as Dctate or leers) that 
you are usng for this folder to al folders of this type 

'Tpyn io,-w I Re3*R>def» 


Adviced sertngs 


. He* and Folders 

Aways ilrw icons never thudmais 
H Aways show menus 
^ Depay fie Icon on tbjmtrefe 
A Dep^y fie size inf oora&on in foliar tips 

Depay the ful path r the Ulle bar Qaedc thenr« only) 
hddsn floe and foliarj 
® Dor\ ahcwhdder hce.fofcten. or divas 
^ C Shew hidden fifes, folders and drives 

^ ff\ hide adensens for known He types 

3 Hde protected operahng sysSem Wes (Recormended) 


Restore Doratfta 


OK 


Canoot 




; 4_plc* C^taL£ 1 g x >q 


OnL 


CENTER 


^LgJalj Vjl ^; 4-plxJI ^11 <ix^a 

A^^hc* ^lc* (J-lA-J ^ ^J^)jab0 

. Hidden 3^1S ^ V 

<11 jY ^.iLL4 : (iiilksilj @4j4l) Programs and Features • 

i ^cjouii a i^ic* \ g ^ cj^-j v c-jL*Jvij <ji 

A <4x111 j! IflStcill 4 j\^C» I'vj LojIj 
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□ n Line Training Center 


AjjLiJI jk Ijll dsajll ^ C! 


L-LL 


iMt A-iLoCr ^jl 


cjj^. c Auto Run cJA^' 
jj ^A-jjlilj A^ix^a ^ii3 ^i}3 CD drive j*xia^lt ^aljSVI 

• (cP^') Next j j j' ( ) Install 

A^ix^all ^Jall3 ^3 £jJajJ ^ ( 4 m a AjxJ ijx^a n\ La 

• 2LJ131I 




i 


lill ^LxJl M A 


£) J^l 


4 L 


JjuoI^JI ^3 4 L Q.wt 

: ^ ‘ Uninstall 
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□ n Line Training Center 


or 3 ( ) Programs and Features ^ <ajP> Sjij 

• AJUII S^Ull JgJVUjJ j] 



Uninstall jj x>ilj a vu^Vn l_j jU^lt C5^ s^lj j^\ 

; *LajL5 ^Ac*! ^^Jajjaj (i ijx^a n\l c-li-ll ^ 


0C-? 




or tM^TP » 

fa •««iul i^i(iin uti 

(hinu • Um 
*•*« 

£ Vfctff A*>c*«Mr#Witc«rf 

■ vttiv 

• <<**« •«,,► rvrr M •«**« 

I *<*♦« ti* 

fnt*: 

ff‘<\*'- vn*t* 'k«v»» 

»~ V.hxya (u>kj lb4«IA 

■ r uci4 ;*>i Mo«ut cnf# Vv<n 

^UaiirtQAulMaiiiiJEi? 



1*- l 1 l l V I 2 ^ ^ A ^ 1 -^J^l 1 J ill J-l ’ll 

Uninstall jj >i' 


*WN hoV 7 #*J 

bsi*w*i W<»?c*#M 
AasksK 

JiUn^M SraN t(ACj 
UKracoflftrtu 
Nimctli Umimi 


^ttTdlK^I V*. 
1 *>M Tntnct^M lk 


MMn 'filrm He. 


vj.vnu 

wwtti 
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JaJ^)jaj ^)ij| < AJa^jujI ^Jalia <L^Loia ^)ljl \ CjULij ^nK*) 


^lj^ s 


L—Lia> I^AJ^\ ^ (JjuoSVI A< 


Edit 

Data 


< Design 

djvLj^ajll 


*0^-0 


l-Lxla^all ^ic* lg.ai) 3 aJ (j£Laa]| AujoiLoiVl Clll^IhlCrVI ^jia*J 
_ ^)ij| ^llLa 4 oAaC-I ^LjoLuo qj\ qp\ qj\ ^jaaxjI 

ajj£jI ji3l < Format < ojjjJu 4 ->s^lj 

.ArtJI ujHI jiilj I <tshlpeFil1 ' 

^ ^jlcr JaaJI jjc* < (jja jii! 4 jjjju! 

.Home 

^-Ic. ^)ij| s-Lb Sjlc-lj ^-L^aVI Jaiaaall jjuw Ininas a\\ 

^)iil < Design ^ 


ll^JI JSjill jikiJ ChartType 















































tnu 
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* II (J Ksy % It 

Tables 


C_J ^ Aij^)iaJ (Jj^. s-Luaj] ^)3jJ 

^ajUJ^)1 j^3a b^C* LSj)^ L_lli^)J <Lijl£-a]j tia^ia^JL u'jNI 


;Aaliall siatill j$_ki« < Insert Table j^' < 


j»j' < Insert j^' :<^a 


Insert Table 


Table size 

Number of columns: 
Number of rows: 
AutoFit behavior 
© Fixed column width: 
O AutoFit to contents 
O AutoFit to window 


Auto 


I I Remember dimensions for new tables 


OK 


Cancel 


SAac-VI .iAc. AaAaJ 


^ ^ 1»*< 1 1 \\ i AjA^j 


£J ^)1 (jjSilLa jljlLj AdC- ^Iaa m ^Ac. 

j SAaC«I 



^JaJjoa < £jJa | U^Lk (JS ^)LilkV 

_ (JS ^)LilkV Igjlc. (^^)jaull Jgixil 


_ (Ja*JI ^9 











































Q (JfLuoll ^Ac. £jJa |\j^^J CllLailjS ^)jjxM 

| L_Jj\J^^\l ^Al (Jj^Jl L_1^juoI < ^LajII JLA\ Ajjl^ll ^JaJjaa 



Jj-axAIj J^axJI tdli (jJJ (Jj^alill jUaVI (^G 0 ^^3*^ ^^-aC* ^jia^)C. 

. L-JjlJ^a^H ^jia^)xJl ^1\ L_l^uudll ^a ^)ij| < -||- ^Al ^jujj^aII (J£juj (JjVn^ ^jjI'n^aII 

^Jajuallj ^)iajua]| tilli (jJJ (Jj^alill ^)UaVt ^^3*^ ^)JJ*'J 

.L-Jj\J^^\t ^lij^)Vl Jl L_L^jjdll £A j5j| < ^ ^1\ ^jum^aII (JSjuj (JjVn^ ^jjI'N^aII 


Table Properties 


E® 


Table 

Size 


Row Column 


Cell 


n ^rofernSj^dWi:] 
Alignment 


HI 

m 

m 


— 

— 


Left Center 

Text wrapping 


Right 


H= 

m 

— 

— 


None Around 

Table direction 

O Riflht-to-left 0 Le£t-to-right 


[ Positioning.. 


[ Borders and Shading... ] [ Options... | 


Cancel 


(JfLou jm,!' LaI 

;((jiiLall dil.ii.jj) (jjS-J 
■Jj^iC. ji (jja-a_) 3^a i.; ji) (_Jj.laJI 

(Jj3 J«j' < (tlW*- 9 

Table < 5 ilja^]| <ilaitt]l 


jaUll j$.ku* < Properties 


ING 


N 


P 
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y 01227352832-01001203384 
@ online.tc@hotmail.com 
O facebook.com/online.tc 
^ Dakhla - mut - ashen st. 






























































LaS ROW >1$. W*i (j^^J 


(JiaJl JJjaltjJ 



Table Properties 


labl^ ^Row ui 


0 ®|| 


Cell Alt Text 


0 Specify height: 0.9 cm 


Options 

0 Allow row to break across p; 

□ Repeat as header row at th< 


Row height is: Exactly 





■ Previous Row ▼ Next Row 
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Cancel 



^Jaj^s Li£ Column ^ 10UJI (_paJC. 







































































(JfLuo ^Ac-I £jU> £jJa \ ^^aC- 

_ J^axJI (JS jbl^j ^JJjuj j £*1^.1^ S^)3J j8-il ^ ^ juilt ^jujj^aII 

^Jl ^juj^aII (JfLuj 46^jlj*1'0 L-Jj)\Jo^\l ^lajuall L_J^)3 ^jujJ^aII £jJa j ^)lj*WV 

B ^)iajud]| (JS ^)Lilkl ^JJUjjj 6^)i3 ^)i3l < ^ (J£alll 

-kik Clltal^l jjjiu (j^AJ . I*1 j1j <Jj\k,a\t Aj\^\l (Jkb jfcl 4(Jj*I^Jl ClAjLj C3^ 



Arabic 

Engtfsh 

P/jys/cs 

Math 

Ali 

65 

88 

70 

94 

J2&&0& 

79 

71 

80 

92 

Sarah 

75 

80 

82 

88 


<^.^1 ^ja t3b ^Ic. -laiuJall ^)l^)£liJ ^)Jajuj| AiLjal (j£aj3 (Jj^JI ^.^Laa] AjC- 

.^lajUaII 

jl ^jI£a]1 (J-aaj SjSj ! (J^.1^ ^)kjuj 

;l_lojUa]1 jL^JI jlkl < Ajs jjac. 


& 

Cut 





45 

Paste Options: 

null 


Insert ► 


Delete Cells... 



Select 

► 

m 

Sfilit Cells... 


a 

Borders and Shading... 


lift 

Text Direction... 



Cell Alignment 

► 


AutoFit 

► 

a 

Table Properties... 


IE 

Bullets | 

► 

>E 

Numbering 

► 

& 

Hyperlink... 



Look Up | 

► 


Synonyms 

► 

i£ 

Translate 



Additional Actions 

► 


Insert Columns to the Left —r 
Insert Columns to the Right -^j 

Insert: F:o ■.•. ; - bo. e - 

Insert Rows Below ^— 

Insert Cells... 






^uij^all ^3(Jj^3 ^)Jajuj 


^i* 1 ^_a 1 1 ^3^>Q t * vv*^ \^ i n ^i*'-v 


tIL 
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(Jlla ; -Lj (jjj jj! y jj ciAjIj £]1 (jjj.^Tujj t<J jaj^j Aic. 

;i _j J ik< 1 ]| J£^ll JlL\ < Cell Alignment < u^J 



Arabic 

English 

Physic 





Ali 

65 

88 

70 





Peerita 

79 

71 

80 





Sarah 

75 

80 

82 
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Calibri (Body) - 11 ” A" a" ^ 

m >f 

B 

i = 4^ ^ - < 3 * - [m] 

- J\ 


1 Q4 1 


T" 

Cut 



Copy 


a 

Paste Options: 



1 



Insert ► 


L *1 

Delete Table 


£2 

Merge Cells 


aj 

Distribute Rows Evenly 


LC 

Distribute Columns Evenly 


□f 

Draw Table 


a 

Borders and Shading... 


Cell Alignment 



AutoFit ( ► 

aa 

D 

Insert Caption... 


is 

Table Properties... 



< Design ^ <Jlla ^ ...j^jUaVI Ja^j ji jUal 

•4,uAu\t oatatac.VI 


£>jl& Jj-a DJlA lllaJ AQlaLa jLljlj 

(.jlLVI < J£) ^till 


<jiLvi tsL^ < jiiyi ^ ^ ^ cVji 

^joikll l^A ^a ^jOa^l _J 


^i^SJ^ading 

- 

1 -j-j Bonders 



ttpt - 

Pen Color T 


m 


Draw 

Table 


m 


Draw Borders 


Eraser 

Hi I 


10 ■ i -11 1 i ■ljll 1 13 1 i ■ 14 ■ i -lEjffi ■!&■ i ■ 17 ■ i - IS- 



<JjlL-all U^LaJl jik,1 ; oL^j] jjjilil 

sUjVI jii.) < Text Direction < < 

jojilill ^ya i—Jj)D j ».a\l 













































































.Merge Cells < SjSj < 1 $ 4-1 jUa-all <Jlla ;L£La> s^ 0*^ 


Split ^ (j-iAJ SjAJ ^ Ig^aJjuaSJ L-Jj\J^^\l Ajl^kll (J^|j ^)ij| | U^Lk s^c» Jl 

;4-ilUl! SiaUll Jfrjalua < Cells 


Split Cells 

E[*f 

Number of columns: 2 

.a. 

4 *** 

Number of rows: 1 

4 * 1 

J Merge cells before split 



OK 


Cancel 


AjpJa^all SAaC-VI AAC- AjA^A 


A \ !»■< /\\ 1 1 ul l ^ *^- AjAa*J 


iijj^ Descending jJ ->j j Ascending LptL^i) Jj^A' 

jij| < Jj^i^JI <J^ta jSjI ;( Text o-^ j» Number 4p-^ J Jc. taLuc*] cb*-* jj^c. 


Sialill ^JaJjaa 

< 

zl 

Sort 





l_ujjj 1] (jjoLaiVl JjajjJI AjA^j 


/ 


(j] L_1}JJ31 L o A ajxaII ^jlll ^p AjAaA 
aj jl AjAAc. clljIS 


/ 


5ort by 


English 


v Type: Number 


7 


O Ascending 


(Column 1) 

Arabic — 

Using: 

Paragraphs 

" ^ ® Descending 





Physics 

Math 

Type: 

Text 

v ® Ascending 
( ) Descending 


Then by 


v [j Type: jText 

Using: [paragraphs 


7 \ * Ascending 
71 Descending 


My list has 

® Header row O No header row 


By: Dawood / Email: 
dad782004@yahoo.com 


Options,, 


Cancel 


jl£ (jl C-JJJJjll ^jj AjAaA 

^gl jUj jl (_^AcA x^aJ 


JEMTER 


;Physics SjLa J JUI Jc. IaLuc*] UIjUj Jajjjja! 
































































Arabic 

Engj'jsij 

Physics 

Math 

Ali 

65 

88 

70 

94 

tons 

79 

71 

80 

92 

Sarah 

75 

80 

82 

88 










Aroib/c 

English 

Physics 

Math 


Sarah 

75 

80 

82 

38 


fiaajm 

79 

71 

80 

92 


Ali 

65 

83 

70 

94 








AjI^J C5^ l^)J^xa 4 ^^aC- ^jj^aUc- ^ ja*n a 


fx 

Formula 


^)ijl < Layout ^ ^^j^aUc. l-j^U^aI! ^^ax]| 

_<Jj^JI cii^j <c.jlAll 4j\^v\l ^ja^a\ 1 )nj*>ij tok jj siflU ^Jaluj < 



Arabic 

E/l Cf//s/7 

Physics 

Mnf/r 

All 

65 

88 

70 

94 

Deema 

79 

71 

80 

92 

Sarah 

75 

80 

82 

88 





□ 


<C-^)Lill A-llkJl ^3 ^)&j| < AjtgJ Ijj-aC- i c^i i^lajai ^x-^aLic. ^ jxi^ a 


fx 

Formula 


^)ij| < Layout ^ a^-saUc- ^La*jl l-j^Hxa]) ^lajoJI ^xj 

.IxJ <C-^)tall 4,j\^\t ^ja^na\ 1 ^JaJjuoj tQk JJ Sifllj ^-lajjuo 


[*l 








Arabic 

English 

Physics 

Math 

^ -s 



All 

65 

88 

70 

94 

oo 



Deema 

79 

71 

SO 

92 




Sarah 

75 

SO 

82 

88 








□ 











































































Eraser jfLVI < DGSigPI ^ (J^.1^ jAjI |4, m ,A 4-ilk ^JOUil 

i ^jjlLoll <^.^1 eSC JJ JaiuJaJ ^C-J tlg^uulA L-JjlJ^^ll ^)i3l < 

L-JjiJ^a^H ^J^axJI jl^ ^)iajua]| 4-iik c£^ (J^ 1 ^ JAjI |^(JaI£ ^^aC« jIJ (JaI£ _)3-^xxi ^LuuJ 

;A-illjll sislill ^Jajjgj < Delete ^ Sji3 ^ 4 _^juia 


(J^qIS ^Jajuj ^jula 


JaI£ ^ ^ac- 



G 1 Shift cells [eft 
O Shift cells up 
Delete entire row! 
Delete entire column 


OK 


Cancel 


.Delete Table < 0 ^ sjaj < J>i?JI (_JUa <_£ 
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^i j 4 al l 




^3j 



A_-q^Lq 

1 




2 



Table Jj^^Lij) 

3 


/ 

Series ^luiluiia 

4 


/ 

Function *Li3) 

5 


g0^ 

c. *<ib\l (j3^ 

6 




Ac-lilalf dlbl^C. 1 

7 




CjUUJ! Sjbl 

8 


Objects 6jb| 

9 


**. * + * 

4 A\ t A 

^ Application Program j* 2010 o*aj' 

jUjL bMk a£^ j3jj <j| dua. .Logical Ajikiaj / statistical / Mathematical 

^-Ic- bj*lJ S-tij jl 4-i3l£-al d^.Ij A .ajqj hfriVi 4-iik (JS <jl dll2kJ <1 jIa 

djULnll l_l lijj / jlgJaV filtering jajj 

^jS Jajj /l^jlc. cijULqjlS) j jja.j lL u£] Search / Sorting 

.Hyperlink j^' £jj <> 4 jUJI jt Links -Mjji' l^ja^ 


l 














































Jt-JLJt J ^ s 1) 


M \ \ 


U—SI 4 g > lj—SI 


Microsoft < All Programs < Start :■<.2010 J^-^iS 

.Microsoft Office Excel 2010 < Office 

Flow Ailmlall l- jUc. 4 2003 (J^l (_>»Sjl l —lajjJjjfLlLa ILLui (.“liS (jl 

Ajljuil gJa 41(jS <j£] cliA SJioiiall <_J^4 Ribbons ^ >^S' u' ‘ down menus 

-Sajl^UI elA (jl < i joU^j i ii (j^s <C.Lai .Ixj elA (jlj j* uH. n 


^ 4^.1 jll 


Command Bar 

I 



^jujIj 4 aIaII lllj .Bookl ^*>1 i—taJi (jjfli ..1 cjUl tUilili i^^jialjjflVI J^jlSI i ila 

.jjlLoll 11 a <^A -Ij-laJI Jg hjw.4 

‘W' J jg “'"'I <jj=^ j* : Command Bar j^ljVI -S^j^ 

More jIjoiJ ^)J» i .-ill ^-»g mil ^gJe. JaiuJall (Jjj^}Sa (jc. £.L*J) /aA Ljal xijj 

.(Back ‘Print preview ‘Save) SjJZ jaIjVI ^ <. Commands... 


2 
















































.Jaj^juall d!13 (jl jjc* C' iVi A q 
^1\ -Lj^juoII jic* Uxi^ C_ 


ciilj^l (j -Lj jj! JS ciilj^l ^jI jS Jlajj : Ribbons^t 

all^o jjjIj dj(3 Slji (JlLd Jajl^juoll ^AjJa ‘U.^La 4 JjSj1 (JS 'CjI^jJVI 


.<ikU Aj jSj^I 


*L<u3 (j! A-iik (JS t<C-Lila]| Ale- 4-AJ^a ^)JC« dj(3 U^LkJl 0^ ASjjoj A aLv*i4 

u' aUsJI .(^11 ... ^Date £yjte ^String ‘Symbol >j ‘Numeric ^j) s^Ij 

. B12 j 6 H N1 4 D4 t(jJa^ll (JUj) ^ jfU ‘cJ^) ^ 


Jajl jjj AillaUt CjLaij^all LpUJl JaJ j iUjUlj djUij^a dj!>lj ^did*. (J-aC* <JS *ljL^Luo]1 

.links 


^ t> j MJ ^ $ \\ 

Table *> A < l 

.AjjC- j^ll CjULuII L_nSl j 4-llajJ ^gJc. JaiuJal <UaLuaJ (J£j tUik ^ jUdV • 

.SdJd^Jl AjUll ^ic. JaiuJal j\ 4^jjtL<Jl ^juaVt ^ Vual 4-iik Jl (Jldij^U • 

(JjJa jnSMj 4 6^)jUUt Ajl'vlt |dl^J ^jlkjjuo (j-^aill (jl Ja^k^lLui 4<jiSJl (J^Ja (J^Jal UilS 131 • 

‘UJU'^'I Jj^alall d^Jl ^^Ac- DoublG Click i^j^ajll J^Jaj c. u jjIjjj Uj 4-il^Jl 

USj ^Jl L_L^uaJlj (Jj^alill d^Jl (^£- -laidall ^) 1 j 1 jl 



Scientific ajuj^II ^Jl IdLalj ^^>11 p\) x * tAjl^Sl l)^ 3 Cy* lniS 131 • 

^(9.98878E+11 998877665555 :^) Exponential Form 

Format < < Aj^lSa^Jl ajI^JI ^d^All ^Ja t5-pL*Jl aJuj^II ^J1 ^a*J1 

AjjdJl c_dljJl (J1S < ^sisil Number J^\ < Number jl^l < Cells 

:$^da US 4 ok < ji^ll J' Decimal Places 


3 





























































A j^iia*a31 A jla.31 ^ic- p ]_ 


Number ajJ^ jlii.1 .2 


,> Number j^! .3 



Number | Alignment | Font || Border || Fill | Protection 
Category: 

Sample 

998877665555 
Decimal places: 3 C 
□ Use 1000 Separator (,) 

Negative numbers: 



1 


Jla .4 



Number is used for general display of numbers. Currency and Accounting offer specialized 
formatting for monetary value. 
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OK Cancel 


J\ ^ <"########" J\ 131 U 


A. 


Home ^jliLkL ^3 4 jjSI jl ^mLk • 

j5j| < 


| Merge Si Center T 


L_l^judll ^Jajudl^J ^UaJ jl 4-iik JAx!L q ^aj 


Wrap Text jSj! < Home < 




^ 3 ^' i3j* Index Letter 


IjA 4 (Jl£ _jLuaV 


^5^)11 ^ic. jUaV ■ 

jkxJl jUj jSIjI! Index Number 


\ 

Clipboard \ Font 

K11 \ - C — 

* 

A 

^ B 

C 

D 


1 






2 






* a 






4 






5 













m 


4 



















































































;sbVI ^)iil < Home ^ b^L^ll 4 JLu^ (Jj,Wi\ • 


l '. 

Home 

Insert Page Layout Formulas 

Data Review View 


B£ 







Calibri ’•111 * A" a" 

= = 

= 

m ■*■ pWrap Text 

Generc 

- 1 ^ T 

Paste 

^ $ 

B 

I U - Hi T <$* T A T 

= m 

m 

=P |§ Merge & Center T 

$ - 

Clipboard r^ 


Font r^ 



Alignment ft 



_<jIj£JI J^k ^ jj jjjilil ! 

^tSl! Jai 


CalJbri 


■ In T I 

• IE 


_<jIj£JI Jak> <jjl Jjjilil ; 

.U^Lkll (jjl 


. 4 ijja^ ; IB J U T 
Sbla^all <SJjia jtlikV i =~ =•_ .. ~= 
_Aj^^ax]| Sbl^^lt Ai^)ia ^)LllkV [ ~ ^=~ I 


. 4jlk\l (Jk.b dL^jI Jjjxl\ 






.H.IE 


-a^jjujj i( j^aill jjjxj (jjJ (b!/Lk) <Uik (b!>Lk) Adik Clibl^l (Jill 




o 

o 

o 

o 

o 

o 

o 

o 

o 

o 


.^jlk*!! 2LUJI JUi < [±_ sbVI jfc! < JA^I U^bJI JUa ; Jlill J^b 
jjjijuall ^juJI jial < Home jiil < biUJI jik] &Boarders bibb! j^) jUal ^jl 

OmLinE TRAPNt • | l£I t | AjjSLlVI t_Jj 3 
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< Format Cells < ^ <Jlla ^CjI jLLVI jljllj Cjbl^l ^ jjj-Jj 

;l_j ijiSaxJl L_Lud2k aA\j1\ J^C- < Boarder A-aij^a ji3l 



C> C5^^' Ajj'yr* ‘ZOOITI Ajjji' J J* ' ^ / <J**J • 

)^.W*iajj^\I A.g >1^5 



ONlff I n E „TP a INJ N G Center 

^)Ual ^^Jc. ^)juj^a]) £jJaJ < <bji>a,ai) AaSoIajI (JUaJ tS^jl.Vbi) UjLiJi A£*ja~\a j! *Lil^ 

| Jl JaiuJall y l^juij < S^Vl'N^lt A-C. 




NING Center 
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^)iajua]| CS^ 3^ 6(jj^J*um (J4J_)3^xxi ^)jud^J 

^5 jia^j 4 u^ ^jl 1^1 yi*) .insert < u^ tjfc £ < <& 

,^djljl^^kll ajSjj ^Liill 5 cs^ 3^3^ £^aj i>j 

.Ijjj (jl^&lt Axj JjaxJI ^lc- ^)ij| (jjj ^^aC. ^)judaJ 

6 5 f&j ^y*£* 4 ^ y^ o# ^ijac. Ujjl tal 3 ua) .insert < <jaaj Sji3 ^ < ajs jjac. 

. (CjI jiaaJl AjIaj ^LsSlI ^2 5 ^J^C- Jjuj 3*^ £jJaj L_L^J 

.delete ^ s^Sj ^ cjjlSaA]! ^lajudll cs^ 3 ^ 3 ^ i^JaIS ^5 jua ^ 

.delete ^ Sji3 ^ l-jjIJ^aII j^a*JI 3 ^ 3 ^!! i^JaIS ^^ac. ^juoa] 

A^q^ ^joia / Insert lU*-^ ^IaI sjj^ A^q^ AiLja] / Rename Sheet A-aij^a '<yuxi jjjxj] 
5iLjal ^l) cj31u*j]| <ja A^q^ ajU^ / Move or Copy A^q^ jl c4o^ / Delete 
:Hide / Tab Color A^i^ll jl jjc. jjl jjj^j / Protect Sheet ( 3 ^ 

_&. 1 jjj (Jj.^.MI ^)!ikl A Cjyi. & 3 ^ ^ A^ij^all 3 ^ 3 ^ 3 ^ 3 *^ 


Ax.all ^JlC- £jJa 

< (j^<H " b J)^ ^ ^ j^Ua^ll 
_c_j^H oaII (Jj, Will 3 ^] 


ID 


17 


13 


19 


1 20 


21 


22 


23 


24 




26 


27 


H < 

i ► w 1 Sheet] 


Insert... 

Delete 
Rename 
Move or Copy.. 
View Code 
Protect Sheet... 
Tab Color 
Hide 

Unhide... 


Select All' Sheets 


' Sheets /tJ 


jSjI 


< Page Lay^t^^j^ ^jluJ ^i§!l • 

; ^jJa ja US 3)jjUx]| CjUUJI c_ila ^Ijjaa 6 0 A^jSj! 



□ Ispl £3 

a Q m [^1 E3 

| ?B ffi 

ection Align Group Rotate 
J ane 

rrange 



ZE 

E | D | C | 

B | .-A 

k 



1 



2 
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Series 3 ^ ** \ ** i 4 ft A 1) 


LC)CkJl 13& ^Ia jl t 100 Jl 1 £y* ^t5jVtj LC/LkJl qa ^)^jUa ^Ia tjJjl 131 
c <# n^k ^-Ic- 4jik (JS (jl ^ja (jt-3 ^(.... ‘8 44 4 2 L^') 

4lajj^)A ^aJiL LC)LiJl ^ja ^)^jUa ^IaI <SJ^)ia ^)3jJ (JjuoSI (Jjo3j1 Cji3^JJj^)SjIa 0aU^)J <jl 

_^^cJl ___ 4<luJl ^)£joj1 ^L<ujj1 l^j±u^\ ^aUl $.L<ujj 1 t5 ^A*J1 dllic-LjaA t^JjudLual^ 4-.lx.nla ^l^C-1^ 


^gJjVl 4,Ajq\t L_LlSl i(^Jl .... ‘5 ‘A ‘3 ‘2 fc l) ^-^-J^l ^-jX-nJall tj^LiJl 

< *Qjt,> a\ 1 Ajt'stl ^3 AljudluLLall (jj& ^LnUll A ajqII L_nSl < ^)^jUall ^ja 4nik cJj^ ^AjudLujlLall ^ja 

Ajjl^ll ^3 ^JaJjaa ^lll ^jjujVI £J^)a]1 C- ^jujJ^aII £jJa < ^jojj^aIIj ^jJJjl^Jl (jjjlA (Jila 
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dC/b-laJill j'i-slj ojflj (J liLuall i-dJj£ 4jlc. (j4aJ hJSjuu .lie- 

.Add Text < u^J s j^' <J£41I <J*.b 3-M1I ^ ‘Format 



This Document f 5 written by: 
Da wood 

dad782004@yahoo.com 



:Text Box Jj-4^a .4 

A^kx^a ^Ic. < |^s| 4j_j£j| < insert Jaj_^ui j.Vn^i <iLjay 

JaJ^uoll jblklJ a^ya j.Vi.^iil jUai jfi oj Aalc. _4_li.l.lJ a^)uil i_x4l < 

:Format 


:Word Art Ajjj^ .5 

jhj..i < i_jjUa^]l la a ill jii.1 < 4_jjfbl jiji < Insert -Lj^)jaJ jSj! Ojjjll Cjljjjlj 5iLjaV 
.Format ajIjS iLijtalj 


YOUR TEXT HERE 


L_1 Ja-oill ^)lLkl 
4hU\ 

^3j4l^all cJ^.14 L_u£1 j 
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:SmartArt cjUakLJt .6 


to.ll.la. sialj ^)g h'lui < ^-:=j 4-ijfLll ^)fljl < Insert -2aJ^)2c _jSjl JaJaA<i ^jLjaV 


\ ^Jajuo^ll dislill (jj& 6^)Loull z. i^yA L QjU^Vllt 


Choose a SmartArt Graphic E®1 

m ai 

:5 ust 

A. A~. <t*t 


o» Process 

Q Cyde 

[<sSh Hierarchy 

jjj Relationship 
# Matrix 



A Pyramid 


Horizontal Hierarchy 

^ Picture 


Use to show hierarchical relationships 
progressing horizontally. Works weil for 
decision trees. 

l OK J | Cancel ] | 


JjU^ll AjIjSJ TGXt LS ^ 0 tLijlilj AiLjal ^JJjui 


Type your text here 


» [Text] 

• [Text] 

• [Text] 

• [Text] 

• [Text] 

• [Text] 


Horizontal Hierarchy— 


__ [Text] 
[Text] B —— 
[Text] g^gjjfinext]' 

[T^xt]H[Text] 


<S»- A ^ 

L>* “ 


4-pic. ojjj^oJ (JSjill ( _ s ic. (jljlVI J11*JJ d£lj.l*j]l p.l^a.1 

Home Jaj ui 

ONLINE TRAINING CENT ER 


Type your text here 

» Admin 

• Supervisor 

• Clerk 

• Clerk 

• Supervisor 

• Clerk 


Horizontal Hierarchy— 


Admin 


Supervisor 


Supervisor 


Clerk 

Clerk 

Clerk 


j®j' <Jc. jail < Add Shape j®j' < Design 

.^illLoll 4_a.^l ^ya Delete jj JaicLalj 4 ^_lc 
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Clil jl_ik 

A >1 A L 



:Statistical Chart JakLJt .7 

L>^ iS ^ ^2 131 ClU2 ^j ^jU^a^l ^Jl djULj ^3 jj 

B Lijlllj ^j 1 x^a^kVl Jaia^all ^JJjuj (Jj^Jl ^jSll 

La£ L_J^Ua CjI -3 


2>e^rees 


Name 

Sun 

Mon 

Tue 

SUM 

Deem a 

85 

73 

88 

246 

Sarah 

90 

92 

85 

267 

Marry 

SO 

80 

75 

235 




‘Degrees 

Name 

Sun 

Mon 

Tue 

SUM 

Deema 

85 

73 

88 

246 

Sarah 

90 

92 

85 

267 

Marry 

80 

80 

75 

235 


CllUaJa*s,a\l <aialxi (jj& L-JjlJa^ll ^gjU^a^kVl (j£olll ^)!lklj InSGft J^l 

A ^qj^ll ^9 UjIUj Jaia^Jl (JjlLaJ ^JJjuj 4 flUi ^Sf I * * AjjU^a^kVl 

I UjUIj Jaia^ill ^JJjuj (Jj^Jl ^aJ9 <UL^ ^9 _ (Jj^Jl L-J^llj 


.c 
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1 S 1 a ■o- o' - &i- 

I Home Insert 

fi * 


Bookl - Microsoft Excel 
Page Layout Formulas Data Review View 1 Design Layout Format 


1^’ 


Calibri (Body) 
B / H - 


- 10 ’ A* a’ 

EB- A~ 




i m m iw- 

Alignment 


^ Wrap Text 

Merge & Center * 


General 
$ * % » | 
Number 


s ® ®,i- 


Cell I Insert 


B 


*1 


Degrees 


Marry 



jfcl < <ludLuall c A\"\\ SAaC-VI A^.1 J SjAJ A^.1 

^Ic. ^)iJl . CjA^JI J)A^>I < HOITIG AaJ^}Cu 

< Igjlc. AiLjal ^SAaC-VI) ^JjudLudll ^jJAJ SjAJ 4 gAaC»VI 

:Add Data Labels J^\ 



CENTER 

jljKb Vjl t ja*n a\1 (JjIIa L-ilUall Aa£3 ^ ja*n a\\ ^jLiJ a ^uuiij Uil (jlajjjl 

£^19 AaAa*s a AiLjal ^»JJ9 iJUB St ^il I * * CJ d iIAiAi 4 na\1 4JlLl1a qa AaAa*s a 

j^jCa^A ‘Select Date j ^jlill AaAa*s a\ 1 ^Ac. (j-lAJ SjAJ JfiA* < L $\a\\ 


i 


2 

|T 

S 


4 


5 


6 


7 


8 


9 

10 


11 


12 


13 


1 * 



La l ibn |b t 1U - A A | - 7 

b / iiiA-^2 T # 


x 


£ Cut 
^ Copy 

j]^ Paste Options: 


Reset to Match Style 
A Font,,, 

Change Chart Type,,, 


LJE§] Select Data,,, 


[ifa] Move Chart... 






































































































; ^till (JSjilb LaS AjjUxaJI CjULuII -i-laj ta.ll.la. eialj jg Jalui 



)C— ijiU-ixill l-il-vs .all ^Ic. i >11 OK (_glc- (jVI 



:Links Aalkt^t .8 
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(JjoAJ <L^Ax^a j\ <^Ax^a]| ^5^) c£^)^ (JjuoSI (JjA^ (^ (J^ AaJ^)ll 

< Copy ^ ^Ax^aII 4jl^.ll (j^<^ Sjaj jSj! ^LjSU cJ jua ^ c-aLo C 5 ^“ j ^ \\a\\ 


(j£olll < <Jj\)axAt 4-llaJl (jj-aJ S^)i3 ^£il 


:Hyperlinks ^jliAt c^L^t .9 

Aj\^\l (jj-aJ S^)i3 ^)iA 4^!)llLa o^)jj^a^ I C_aLoj (JjuoSI 4-iik AaJ^)J A-i^.^)Lk AaJ^) 4-lx^aj AiLjaV 
; l_j j\Ja^\l l qUll £ja j-o l^j ^3ll <Jl!ill oAiUll j^Jaluo < 


Hyperlmk... 


^)!kj < ^)Ax^a>Al 



ONLINE Tr.^ 


eader & Footer 


Sjo«ij .10 


bblx « f 

AjLjS t ;~=i| ^)ij| < Insert AaJ^)jai 4 <AjL^ij^a]| (JjjAIj ^ 5 -^ ^ajj^aj A^paV 

Cll3^]| / AjL^ix^all / <^ix^all (JjuoLuoj (jLk^l jl 4 (JjjAi 1I jl <jjjI^} 1] (J^.1^ (J-^ill 

jail 

. ifil j ls^' Design <> ..^j^'j 
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4_C.Lda .lie. i."l' ^gic. ^)g IVi j (dll^L^all ^Ic. Lula!) dll.il.iC.V1 o-iA (ji 
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JjV) 


ONLINE TUNING CENTER 


dec.! AJlxillj ^JaJjaull 2010 L>> 1 lj^fjjb Cli3^judj^)£jLa m.j 

UjIIIj Lai c > a^IxILq cJ^Aj (j-o ac.^ aJaii <ikjujl jj An^ interactive Shows 

dj!ji>ij cjI£ 5iLjal ^ c^u!jAll <J^b JISAVI interactive AI^Uj J Automatic 

^<j^n a M j. ^ 

^abVujjl aJojujI^j ^j^)AA 1 (jjoaj jl A-i^.^)Lk CjliLoj a-vjjA 3! Jaj^) (jfLaj 

. Hyperlinks cjUaliijVI 


(jjCj aJjxjuoJ (jS-OJ 


ji tJjAxlU cJjb Cl 1 n^J^jjb L_kLa Ajcl^oj ^j^)Aa 3I Jp* (jfLoJ l^pl 

. jjCjS L qb jl tApl^Jl ^ CIujjJjjIj Cj 






































User Interface 


Microsoft < Microsoft Office < All Programs < 


; jijl tClljjjJjjlj (JjXjaol 

;Ajiai siaUll j^-kLui t PowerPoint 2010 



jjj*j ^, ^' i .i ii i n j l JjVI t>aj*^l) Presentation! ja *■ jjsVI jlji*ll u) 









































































































Flow Down <liuai3! ^j|jSll l_jLc. 2003 ji cJa*JI c _ 5 ic. btix* ciu£ ^jj 

^jojI c > ujj^ <ai^a-G ditjjl 4ji Jduj cJ^ .Ribbons 4-JajjiVb l^ic- ^dlxiujVI ciu^ Menus 
(j-a liLalL^al (J-gju RibbonS u' 2010 cJ-axJ! (J-g Jflt j\ <C.Luj ,Au i Jai_jjuall 

. da j ^ jjujL ajjIIoaII SbVI jIajI 


dJl^l Jyaill 

Slide dj^ 1 


m 


on Line Training Center 


(jfL-Gj c^c-gU^J! ^ia Sc. A-^j^)jud3l ^ Text Box o-^ ^ajAda ^-gU^jJ! bjlat 

a.^.^3 ^j-g Delete uu Jaxd l—l^juJI ^-g ^jjjjLgII ^ic. ^Lidl aJojujI^j ^-^-> 


_^jj' 


\\1A\ 


; aJUI! ^.Laul Idjl Uj! 



:Word Art of^ .1 

^J\ ^11 fcjSjl "WELCOME TO POWERPOINT" ^Jl u'j^ 1 .1 

to* j^ki^ ' -. WordArt j^' < (JL^I) Insert j^' ^ Word Art 

."WELCOME TO POWERPOINT" SjU. aKI^ ^ ^ 




























Aj^jliJI ^le. l-»» . j j.(_}^aj]l jli.1 ! ja^YI (_yll 0 = i )ll (_^aj]l j_jl jjjij] .2 

Font Color -l^-l' jj^ jjU-»ll <*$**11 j£jl < Format a » n.ol t js-lM 3 > ■' i --^ 

. I jjlll jlil < HIH 

Aj^jliJI f^glc- Jai-jJailj ^ >uJJ jll (_)^ajll jli.1 ) ja^YI ^^11 (_jsaj]l Jj-la. jjl Jjj*Al .3 

Text - j—^-Sl (jjl (jjl AjjfLY jjLa-all mil jiil < Format Ain.-olt tjjAL^all 


, ja^.YI jjlll jlil < 


Outline 


<_)^a. **' ‘ '~*...'^ (_pajlLall jflill (_1 ^_ujI < jl^J! .laJI jfljl ) ^ >uJJ jll (_)^ajll jjtjl a 4 

.JLill 


< (JLill djl Jt) 


Shape Effects j£>' t> ‘<>AS*jYI j4^>V .5 

^l^Yi ji^ij (<_>i£*j) Reflection 


:Shapes Va>*jH J^Vt .2 

J£*S jliki < CP Shapes ^j^jl' Jl^YI < Insert J^VI JaJ^)juj ^)ku \ ^j)^v ill ^.IjuijV _ \ 

L-jjU^tl rf&A\ 4,Ay\ Jl ^jjojLo 3I (JjVn^ 4 4,^'V'iH 

a L_L^juil!^ A-SojujI^j 

£jJa < SIj *Lilc. _jAjI j ^-gjjuj^) 3I (JfLuJ! a 2 

. Jjoij-<JIj jUl £-a (J^juJI jJjdJ J ^ 

joill < Format Jslj^jui ^ s*^lj & ,j^l ! (JSjuJI ^nxii a 3 

_ vjL-aV' m jii.1 ^ '-S* Fill Color t5^' jjL^j^iN jjW^' 

jfljl < Format 4 * J • .lajj*ja jiijl < Sja j AjIg. jiijt \ ^g-a^ujjll JLill .4 

□/ 

.A'j">Vl ujUl jj^-t < Shape Outline jjl 

ajflj < J«ll A_^j] ja f. ja. (jl jjJuj*ll ^jJa < Copy ^ ®J^j ‘S^l 4 ' j®jl | jiLjj ^cjou! _5 

.Paste < u^j 

_ xlill cJj^ fil 1 <a fill t , .J < oJi^J J Sjkj A jlc. jkji | jil j£-^Jl jIajI ^jjjtjl a 0 


Iffle 


□ n line training center 







:Text Box 


A 


Text Box <j-^' jajI < Insert JL^fl -kjijl ; L >^j *Li3V .1 

A-kuol^J (jlS ^ai! ^uud^)J ^ajij 4 H" <Lo^lc. ^Jl (JjJjLol! ^judJ^G 

."WELCOME TO POWERPOINT" AjjlkJI SjUll <kk < l 7 ^J)j 
^ juall jpi\ < Format -k^i ^ ^aill ^5-k ! ^kuj ^aill .2 

.(c^k jj^) No Fill < & Fill Color ujJ jj 1 ^' 

■ all jail < Format 4 * j • < Sa^Ij s^aj aJc. ^ajl | «.li^y .7 


.(^j^ ujA?) No Outline j^' < 


□7 


Shape Outline jjl jj 1 ^' 

:Background 4-alaJI • 


Format Background < lWI a^.j! ^ ac. jli a^Lu* ^Ic. jxaj s jaj jLI ;Ajslk AiU^al 

;ajHj!I oiaLill ]jlm < (AjiLkJl 



TER 


m 


.Slide ^ixu^aii cJkS! ^JLllUj 


□ n Line Training Center 





























































ClipArt fj-'J'j Pictures JL) Ujjej »^l Objects Jj^Uj JS <4*21 

jAl^jjXa AiLa^)laJ 2010 »jU‘. La^L <Lui!^p (ChSftS dlUaLi^lIj 


Custom Animation ^ j^aUxlt 4Ljau 

AiLial (jl Vjl A^j^aj t_JjlIa*]l JLaall <_s-^ jlil jAau^Joll Object _)‘ ^ l( ~~ L$^ A^^a. AiLiaV 

Add a£js. AiUiaj Ajjlit jajl < Animation a£j^JI lajj*S jajl < ( Jj. a L.ulU jjfL ciil£jall 

; ajIUII sjaUll (j.® t_jjlla*ll JLUll jikl <Animation 


r 


A^j^juoII (J^Lull (J 


-< 


r 


A ua. L 4^ 


r\ 


< 


V. 




^JA Jj^aII 


Entrance 


1 1 



A. 

% 

k 

3t 

ifc 

IT 


Appear 

Fade 

Fly In 

Float In 

Split 


it 

it 

it 


*¥* 

> 


Wipe 

Shape 

Wheel 

Random Bars 

Grow Be Turn 


v r 


H 




Zoom 

Swivel 

Bounce 




Emphasis 





= 

☆ 

& 

* 

%' 

«*r 


Pulse 

Color Pulse 

Teeter 

Spin 

Grow/Shrink 


★ 

★ 

★ 

★ 

★ 

! 

Desaturate 

Darken 

Lighten 

Transparency 

Object Color 


it 

★ 

★ 

★ 

★ 


Complemen... 

Line Color 

Fill Color 

Brush Color 

Font Color 


O 

*. B 


* 



Underline 

Bold Flash 

Bold ReveaP 

Wave 


Exit 





> 

V 

# 

i*f 

it 

Disappear 

Fade 

Fly Out 

Float Out 

Split 

★ 

★ 

ik 

1 

if 

* 

~w 

More Entrance Effects... 




More Emphasis Effects... 




^ More Exit Effects... 




^ More Motion Paths... 




^ OLE Action Verbs... 



























]_ J Ujlit <1 i^uujJ ^JJ 6^lc.| JaLajVl (j-a ^1 ^ic. -laitjJa]| AjC- 

ClA£^)r*Jl ^j| (JjxjAj Aic. ^JjYl jjiluj aAA ^jl ^ku lAAj 4 <£j^Lj l_j^11xa]| ^-saktJl 

.(... 5 4 3 2 1 c^' 

; tLLuj l^jUijlj ti^a ^lill ^}jdii] ciA£^p> ^jjjlL (jVl \>i±A 



WELCOME 
To POWERPOINT 

IO KOAAFKhOIM 9 


PowerPoint 2010 Course 


C^Jd . 

: : Add Animation a£j^. Ail^l aJjSjI < Animation J' o-^' ^ .1 

Jajjjoi i^ya Ajltjll !-».'■ ^ • (_jjjLa ajfii (jjJ LutaL lil^ajj A^^aJI (jca. (j£>sj . Fadfi Ja-aj jliLj 

:Animation 



Duration K u> »' ‘(a-l^lt al^l ^*j) After Previous ^ ^ Start K u> »: f 

.01:00 ^ ^ Delay K u> »b ‘ 02:00 ^ Jc. 



: Ji 


AiUiaV 


ASjaJlJsLi 



< Animation 
Animation Pane 


A^. jlll j; kli ( a£ jaJt A^. jl) 
J«]t A_aj^jjJu jLujJ ( _ 5 ic' ^ jltllt 
jit jLaalt iSj^ 

;Cjl£j=Jl 





























































Effects Options 4^“ 4-413 j ghn . i < 4 ] Cj^y^alt A°Lja\ Aljj a£jsJ 1 JjU-all Jfljj 

.Ok jj < Drum Roll Roll jtlkj (cijSound Cy* < (aS^pJI djljjjb) 


Effect | Timing Text Animation j 


Enhancements 
Sound: piniiirii Rdl ' 


Q 


After animation: Don't Dim 


a 


Animate text: All at once 


12 


|-$-|| % delay between letters 


< Add Animation a£j*. AiLjal ^j£jI < Animation ^ Jiii .2 

From Top-Right cj'jlp.) , Effect Options AA' < Fly In Jm 

.(qA' (>>) 

1 0 \\ k 11 ^ *v jqiA q \^lal l ^jjoSlu l * ^ k ^ A^ l A l ^ c* a A s 

cjl£jaJt (^1 Aij** viLjJl ^ Animation Pane ^AlP ^ ^ 

(Ja.qii3 A^j^jui ^ ic. (jS-AJ (cl U—)jA^a\l AiLjaV Igjlc. I l > i^vj 

_ JaJ^)juo ^3 UUIj S^aLLoH 

< i CAdd Animation ritual AA' < Animation Aj^' cA- .3 

From Top-Right |AjA j"Aj^ Optioij^Ai^' ^^ 

-<A^' t>«) 

< %\dd Animation a£j^. Ai0=l AA' < Animation Aj^' AA < o 3 ^' to* cA A* .4 

.Random Bars A^ 

.Entrance <_A0' ciil£ja. J£ AiU^at 4 jY' aJj >.1 

. “■' P‘ Preview AA' A < Animation AA' AA jajl ; <_Alt tj^a pjjJlAI j*iA 

^ F5 jj -JaijJa) : Full Screen JS Ls io pjjAoaII l ^\j *.iuaV 
a^.^ 3 (^uixj) Delete aJ) < a^j^juJI ^ic. a^ 




































a£j=JI ^)lj| < Ia ji ' g a J.VVi L_ijiUnxill A^^aJI CS ^ 1 (J»»i\»»i*l jjjijl 

.(<£j=JI jp>h) ▼ Move Later J a Move Earlier J& < Animation 


< Animation iaj^jua <^ Cr ^• ■-«<»II jLi lLC a£^s. AiC^al (jA-aj 

.Emphasis a£j^. JaiaI < > Add Animation 

Amj A£AiL^.V ^ 

< ’ -a Add Animation ajjSjI < Animation 4o^ 1 < s j^' ^ .5 

.Color Pulse a£j^JI -k*j JiLj 

< Add Animation aJjSjI < Animation 4o^' a^J1\ ^ JL w .6 

.Color Pulse ^ a£j^J' Ja*j jUsj 


Animation ls ^* ^ ^jLiL^L AiLjal 

.Emphasis j^ < % Add Animation AjjfLl < 

AiUiaj Ajj^jl < Animation t5 J& jiii ; t^iCLa 

.Float Out £jj^' jllkj < % Add Animation 
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d^UII ^Jajjuj < ^4»j)>«oj Save As ^ File L 


(jj^\ jAl*J 


diU! 


^JUll ^JJJXJ 


4Juj^a ^jjjaM 

Adtall £>i& Jj-a C_iLcxll 



Organize » Newfolder 

— M Desktop ^ 

j> Downloads 
9 Recent Places 


Date modified 


i== - 

Type 


m Libraries 
-j Documents 
^ Music 
g Pictures 
@ Videos 


f?jg Access 2010 Learning - Shortcut 
1 ^1 Lecturel.pptx 
0 Songs - Shortcut 


11/2/2011 9:40 PM 
11/5/2011 9:5S AM 
11/1/2011 216 PM 


Shortcut 
Microsoft Pc 
Shortcut 


By: Dawood / dad782004@yahoo.com 


- -r 


-> 

File name: 

Lecturel.pptx 


- 

-> 

Save as type: 

PowerPoint Presentation (Tpptx) 




Authors: 

Dawood 

Tags: Add a tag 



*■ Hide Folders 


Tools ▼ 


Save 


Cancel 


) *.pptx <> oAjj :(2010 £jj^) PowerPoint Presentaion .1 

^3 j 66^)JuaC. j !i& (J-GJU . (Jj.WiU L_aLc J&J ( ^ 6^)Ulkl ^aJ ^ajail (^?\ * (j) 

.2010 p^j cU*/^ 
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■fti POWERPOINT 



<> ^jUII oAlj :(2003-97 ^jojC £j^>) PowerPoint 97-2003 Presentaion .2 

4Juj^1I ^ A)M\\ dliijJjjlj £L*U^)J £Cju1J ^ L \\a\\ (Ja*J . (JjAxjll (JjIS lJsIa j&j *.ppt 

(j* 4 xij.Vq" ^Cjaull U duS3lJj ^a^c. (. JU*1J I^jIslSI pljni ^ dill dl jjjtill jjj£j ^,^31j 4_iMl dA 3U3I jg hnn 
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■ 1 (**j ls* (_>aaj <J .jjaJI ‘bL JUiSlj (jlContinue jj <jl*j 

jjc <_aL jAj *.ppsx :(2010 o^jp) PowerPoint Show .3 

djU^lc-VI ^jLq Ail qp\ . dujjjjjlj ^oalijJ iUJ^ ^-^ajc. A_il£^l ^A Ajijla . JjAxjII 

. 1 ^3j Ajj^Jl (jiuj (Jjoij A_I , JjjJI I^JLujjIj L_I C.JJ <jlaj^)*JlJ AjjLaiH 

jjc c_aL jAj *.pps t> gjtill (jj^Jj :(97-2003 Lh^) PowerPoint Slide .4 

djU^lc-VI ilic-V ijLa Ail ^1 _ dujjjjjlj ija.j <jji AjjujL^. ^1 ^Ic- AjJajc. A_itlal ^A Ajijla .JjAxjI] 

,ij^)JI ^C. IgJLuijlj L_lC.^)j (_£i3l (jlaj^*Jlj AjjLaill 

LaS jA AijfLVI 


1 1 

fRgJ 

_- 

^ / 


cs^ sbA AiL-b) f j i *.wmv t> gj'jS' bjUl (jjljj :(jjba) Window Media Video .5 

| ^ | j^l 1 1( I pj j—^ ; 1 L, J ,/\ I hi J K.J I —j M" " J- ^ [ J 

(JxjuUi I^\ ^Ac. (J-GJU (. q\x>^ ^j^)ju!a] 1 ^JC. jJiS C <1 \a jAj (JjV "2010 ( *— 

A^abVuul (JjJaij lil CllbjljVI Allj (. jar 1,1a* <jj5Lj A*u^-i'l oiA ^llaajaiL ^cjUII c_aLJl <jl . jJiS 

_ ^j^aajuAl L_LaiLaJl ^lc« ^)ia^)xll 


La£ ^A AijfLVI 
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JJ3L14 pj^uid Jt*^j 


^cjjILoII a^.^] (3 -0 Enter _j_j j AoiLuoll ^Luoj A^j^iH ^ic. a^j^ui AiLjaV 


A^j^judll ^ic. 

JaiuJalj ‘LuoLuoll ^)LaiJ 
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^Jj\ kjol\ 4^ 
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Manage the size of your mailbox by emptying Deleted hems and 
archiving. 

Cleanup 

Tools’- 


®l 



Manage Rules 
& Alerts 


Rules and Alerts 
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messages, and receive updates when items are added, changed, or 
Manage Rules removed. 

& Alerts 


<*sL«s>! oio>ko 

j— C-c Jk. J — 1 jb. Microsoft. — looses 

Outlook Hotmail Connector ^Ua:^ 1 «LiL£j Microsoft. 


AljJiil (j-d Actual Cjbsjlaua 
^abjJl (j& A^bibl 


Options 


3 k 




( CjljUiJI dJA (jA j L^j dJ CjjjimVl Jjjjia ££> g-aUjjJl Suibuu CA Ja* a j JSui ^ qa ) 

ONLINE TRAINING CENTER 


1. General 

jjui ja£V! CjIjUaJI jaJu ^2 AJ^Ia £ja j 

<jlA j^j g-aUjJl AuiLuu t^laj ^C-aUjjJI 

j l£j jj La£ Jj-ujVI LaA 

LjjJo]! AJLjIa 












































































2. Mail 


AJLujjJI (ji aj£ 4 jJL£ jjjsu ^jLajj 

CuIj jjSjj J^ajj If! ^£Wi\ (jjaiillj Iflaii. AijjJaj 

JiLua Jl 






y 01227352832 - 01001203384 
@ online.tc@hotmail.com 
O facebook.com/online.tc 
^ Dakhla - mut - asher st. 













































































































